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Metonuueckass KOHCyJabTaluss MoArotoieHa cneuuanuctom IBI'Hb Ha
OCHOBE  CJCOYIONIMX  HOPMATHUBHBIX  JIOKyMEHTOB  (C  aKTHBHBIMU
TUNEPCChIIKAMY HA HUX):

I'OCT P 7.0.93-2015 CUBUJ. bubmuoteunsiii ¢oua. Texnomorus
dbopMupoBaHus;

I'OCT P 7.094-2015 CHUBUJ. KommuekroBanue OHOIMOTEUYHBIX
JTOKYMEHTOB. TepMUHBI B ONIPEICIICHNUS;

I'OCT P 7.0.95-2015 CHBU/. DnexktpoHHble MOKyMEHTHL. (OCHOBHBIC
BU/IbI, BBIXOJIHBIE CBEJICHUS, TEXHOJIOTHICCKUE XapaKTEPUCTHKH;

I'OCT P 7.0.17-2014 CHUBU][. Cucrema o00s3aTeNbHOIO 3SK3EMIUISpa
TOoKyMeHTOB. [Ipou3BoauTeNM, MOTYYaTENIH, OCHOBHBIE BUJIbI JIOKYMEHTOB;

I'OCT P 7.0.20-2014 CUBU/. bubaunoTeuyHas CTaTUCTHUKA: MOKAa3aTeld U
CIMHUIIBI UCYUCIICHHUS.

BBeaeHue

JlanbHEeBOCTOYHAST TOCyNapCTBEHHas HaydyHas OwuOimoreka (mamee —
JIBI'HB) yudactByer B (QopMupoBaHUM U pealu3aly TMOJUTUKH B 00JacTH
oubnuoteunbix (GoHAOB B Oubmmorekax XabapoBckoro kpas. B memsx
METOANYECKOTO COIIPOBOKICHUS MOJICpHU3AIINH, COBEPIIIEHCTBOBAHUS
dbopMUpOBaHUSI U  COXPAHHOCTH  (OHIOB  OOIIEIOCTYHNHBIX  OHMOIHOTEK
OCYHIIECTBJISICTCSI MOHUTOPUHT  M3MEHEHHM  HOPMATHUBHO-TIPABOBOM  0aswbl,
perIaMeHTUPYIONIEH JIeITeIbHOCT, OUOIMOTEK B OSTOM HampaBiieHud. Kpowme
ATOTO OCYIIECTBIIAECTCS MOJATOTOBKA PEKOMEHIAIMN M KOHCYIbTAIlUNA, TPOBOSATCS
exeroJinpie ooyuaromue cemuHapsl Ha 6a3e [IBI'HbB, ocyiecTBisitorcst Bbie3bl B
MyHHUIMNATbHbIE OMOIMOTEKH Kpasl.

B MMOCJIETHUE ECATUIIETHS ouommoTeyHas eI TEIILHOCTD o
dbopmupoBaHnio (GOHAOB IpeTepIiesa CyleCTBEHHbIC H3MEHEHUS B TEXHOJOTHSX,
B IIEpEYHE BBINOJIHAEMbIX paOOT U OKa3bIBaeMbIX Ha 0a3ze ¢ponaoB ycayr. [TloaTomy
Ha3zpejga CYLIECTBEHHAas HEOOXOAUMOCTh B  peopraHu3auuu  paboThl 1O
dbopmupoBaHnio (GOHIOB U UX CTATUCTHUECKOMY YUETY.

BxomtoueHue MaHHOTO HampaBleHUs ACSATEIBHOCTH OMOJIMOTEK B TMPEAMET
HallMOHaJbHOrO  craHpapra  Poccuiickorn  @enepanuyM  HampaBiIC€HO  Ha
2h(DEKTUBHYI0O W paAlMOHAIBHYIO OpraHU3aluilo padoThl MO (HOPMHUPOBAHUIO
O6ubIMoTeUHbIX (POHIOB, CITIOCOOCTBYET MPEOIOJICHUIO IECTPYKTUBHBIX SBICHHUM B
opraHuzanuu OuOIMoTeYHOro (QoHaa (OrpaHMYCHHE MOCTYIMHOCTH, CHUKEHUE
KauecTBa W 00BbEMA, YCUJICHWE JUCIPOIOPIHHM B 00€CIeueHnr HaceIeHUs
oubsmoreunbiMu GoHAAMU U Ap.). HanmoHanpHBIM CcTaHAApT AOJKEH CO3AaTh
HOBBIC MPABOBBIC OCHOBAHUS IS PEHICHUS MPOOJIEM OpraHU3alUK JICATCILHOCTH
CEJIbCKUX OMONMOTEK, COCTABISIIOUIMX OOJBIIYI0 YacTh OOLIEAOCTYITHBIX
OMOMOTEK Kpas U SBISIFONTUXCS CaMbIM JIOCTYITHBIM YUPEKICHUEM KYJIbTYphl Ha
cesie. DTO pealibHbIN MyTh AJI1 MOJAepHU3alKK (HOpMUpPOBaHUs GOHAOB OMOTUOTEK
Y TIOBBIILICHUS KauecTBa OUOIMOTEYHOTO OOCTYKUBAHUS B PETUOHE.

Hacrosimass meromuueckass KOHCYNbTAlMsl HMMEET IIEIbI0  03HAKOMHTH
CHELMATUCTOB OOLIENOCTYMHBIX OUONMOTEK, 3aHMMAIOIIUXCS (opMHUpOBaHHEM



OMOIMOTEYHBIX (POHIOB, C HOBBIMH CTaHIAPTAMHM HA 3TOT BHUJ JEATEIBHOCTH U
OKa3aTh UM COACHCTBHE B OpraHU3aluu padOTHI.

CuntaeM He0OXOIUMBIM OOpaTUTh BHUMaHUE PYKOBOAUTENEH OMOIMOTEK U
METOJMYECKUX LIEHTPOB Ha BaXXHOCTh BHEJPEHUS HOBBIX CTaHIAPTOB B MPAKTUKY
Oubnuorek. Ycunaus aBTOpa HACTOALIEH KOHCYJIbTallMM HAIpaBJIEHbl Ha
3¢ (EeKTUBHOE NMPUMEHEHHUE TOJOKEHUI BBOJUMBIX CTaHAAPTOB B OMOIMOTEYHOMN
IPAKTUKE B LEISIX (OPMUPOBAHUS COBPEMEHHON CHCTEMbI OMOIMoTeyHoro oHna
B Xa0apoBCKOM Kpae M KakK CIEIACTBUE — KaueCTBEHHOTO OOCIyKUBaHUS
HaCEJICHUS.

Hacrosimuii TOKYMEHT COAEPXKHUT OTJeNbHbIE (DparMeHThl CTaHAapTOB,
KOMMEHTApUU K HUM U JonojHeHus. [IlyHKTBI TeKcTa CTaHIapTOB JaHbl KypCHUBOM,
KOMMEHTApUU K HUM MPUBOAATCS OOBIMHOM MIPU(PTOM MU IPEACTABIAIOT COOOU
NOSICHEHUS, JOMOJHEHUS U PACUIMPUTEIILHOE TOJKOBAHHE OTHEJIbHBIX IYHKTOB
JIOKyMEHTA.

Koncynbranmss mnpegHazHaueHa pisi OuOimorek  XabapoBCKOTO — Kpas,
IIOJIBEIOMCTBEHHBIX MuHKCTEPCTBY KyJIbTYpbl Poccuiickont denepaunu, MOKET
ObITh HCIOJIb30BaHA B JICSITEIIBHOCTH OUOIMOTEK BCEX BHJIOB U THUIIOB BHE
3aBUCUMOCTH OT BEJOMCTBEHHOU NIPUHAJICKHOCTH U FOPUANYECKOTO CTATyCA.

HAIIMOHAJIBHBINA CTAHJAPT POCCUMCKOM ®EJEPALIUU
I'OCT P 7.0.93-2015
Cucrema cranaapToB no uHpopmauuu, OH0JINOTEYHOMY
H U3/1aTEeJIbCKOMY JeJ1y.

BUBJIMOTEYHbBINA ®OH/. TEXHOJIOI'USI ®OPMUPOBAHMUSIT

Bnepseie B Poccuiickoii @enepauuu NpUHAT HAUMOHAJIBHBIA CTaHIAPT,
KOTOPBIN YCTaHaBIIMBAET 00IIMEe TpaBmwia GopMupoBaHus OubiaroredyHoro GpoHma,
€r0 OCHOBHBIE ITPOLIECCHI.

BaxHO yYyMTBIBATH, YTO CTAHAAPT HEe PACHPOCTPAHAETCH HA CeTeBble
pecypchl YAaJeHHOT0 (IUCTAHIIMOHHOT0) I0CTYyMA.

Crangapt yrBepxaEH [Ipukazom DenepaibHOTO areHCTBA MO TEXHUYECKOMY
perynupoBaHuio U MeTposioruu oT 9.12.2015 roma Ne 2125 u BBogUTCS B ACHCTBUE
¢ 1.07.2016 rona.

Hacrosimumii cranmapT npenHa3HauyeH Jis UCIOJIb30BaHUS B OMOJIMOTEKax
BCEX TUIMOB U BHUJOB BHE 3aBUCHUMOCTH OT BEJIOMCTBEHHOW NPUHAIJICKHOCTH U
IOPUIUYECKOTO CcTaTyca (CaMOCTOSTEIbHOE IOPUIMYECKOE JIMLO, CTPYKTYpHOE

' TOCT P 7.0.93-2015 Cucrema CTaH/AAPTOB 110 HHMOPMAITUH, OUOJITHOTEYHOMY U U3aTETLCKOMY €Y.
bubnunoreunsiii o, TexHostorus popMupoBaHusi. PexkuM JiocTyra:

http://protect.gost.ru/v.aspx?control=8&baseC=6&page=10&month=2&year=2016&search=&RegNum=

1&DocOnPageCount=15&id=194669



http://protect.gost.ru/v.aspx?control=8&baseC=6&page=10&month=2&year=2016&search=&RegNum=1&DocOnPageCount=15&id=194669
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=10&month=2&year=2016&search=&RegNum=1&DocOnPageCount=15&id=194669

noJipa3zesieHue IOPUANYECKOTO JINIA), B UH()OPMALIMOHHBIX LIEHTPaX U B IPYTHX
yupexaeHusx, Gopmupyromux Oudnuoreynsie ¢ouAbl. Ha ocHoBe HacTosiero
CTaHJapTa MOTryT ObITh pa3pabOTaHbl JIOKAJbHbIE HOPMATHUBHBIE JTOKYMEHTHI IO

dbopmupoBaHuiO (HOHOB OUOITHOTEK.
OBILASI XAPAKTEPUCTHUKA CTAHJIAPTA

K pazgenam, orpaxkarommm oOIIyI0 XapaKTepUCTUKY CTaHJIapTa, OTHOCSITCS
00JlacTh MPUMEHEHUS W HOPMATHBHBIE CCHUIKU. B pasjesie HOpMaTUBHBIX CCHIJIOK
MPUBOJUTCS TIEPEYCHb MEXKTOCYAapPCTBEHHBIX W HAIMOHAJIBHBIX CTaHJIApPTOB
CUBUNJI, nayuyHo, MeToiuUeCKH U (YHKIIMOHAIBHO CBSI3aHHBIX ¢ OMOIMOTEYHBIM
dboHIOM.

B Hacrodmein MeToaudecKod KOHCYJIbTAllMM PacCMaTPUBAIOTCS Pa3Ieiibl
I'OCT P 7.0.93-2015:

— TepMuUHBI U ONpeIENICHNS;

— O06BekT OubIMoTeyHOro (HOHMA;

— bubnuoreunsiit hong Poccuiickoit deaeparuuy;

— @oH OTAEIbHON OMOINOTEKH,

— MopenupoBanue 6udimoreuyHoro Gpoxa;

— KommiiekroBanue 6ubamoredHoro GoHma;

— O6paboTka JOKYMEHTOB OUOINOTEYHOTO (DOH/IA;

— Pa3memenue OubmuoreyHoro GoHma,;

— McknroueHne TOKyMEHTOB U3 OUOIHOTEYHOro (hOH/A,;

— KoHTponbHBIC TOKA3aTENM COCTOSHUS OMOIMOTEUHOT0 (POH A,

— IIpunoxenue A IlpoBepka 6ubinoTeyHoro GpoHma.

B HOBOM cranmapre npumeHeHsl TepMuHbl 10 ['OCT 7.0, B TO K€ Bpems

BBEJECHBl HOBbIE TepMHuHBI, uM noceamen Pa3mgea 3. TepMuHBI H

onpeaeeHus

(n. 3.1) oubnuomeunviii ¢pono: Ynopsoouennoe cobpanue OOKYMEHMOS,
Gdopmupyemoe 6UOIUOMEKOU UTU UHBIMU YUPEHCOCHUAMU 68 COOMBEMCEUU C UX
3a0a4amu, Munom, UOOM, U NPeOHA3HAUeHHOe O XPAHEHUs U 0OueCmMBeHHO20
UCNONIL30BAHUS 8 PAMKAX OUOIUOMEUHO20 0OCYIHCUBAHUSL.

(n. 3.2) ucknouenue 00OKyMeHn o8 u3 oubdauomeunozo pounoa: /lesmenvnocms no
omoopy, uzbAMUIo U3 OUOIUOMEUHO020 POHOA U CHAMUIO C Yuemda HenpoDUIbHBIX,
yemapesuiux no COOepuCanuio, 8emxux, OeeKmHulX, a makice YMmpadeHHbIX
OOKYMEHMO8.

(n. 3.3) Komniekmosanue OubIUOMEYHO20  (PoHOaA:  OesamellbHOCMb,
HanpaeleHHas Ha co30aHue u pazsumue OubauomeuyHo20 GoHoa nocpeocmeom
8bIAGNICHUS, OMOOpPA, 3aKA3d, NpuUobpemenus, NOJAVHeHUs U pecucmpayuu
OOKYMEHMO8, COOMBEMCBYIOWUX 3a0ayamM OUOIUOMEKU.

(n. 3.4) obpabomka OubIUOMEUYHO20 POHOA. OesmenrbHOCMb, BKIIOUAUYASL
COBOKYNHOCMb  NpOYecco8 U onepayutl. no noo2omoske OOKYMEeHMO8 U
oubauoepaguueckux 3anucell K ux oaivHeuiemy UCHONb308AHUID U XPAHEHUTO.

% TOCTbI CUBUA cm. Ha caiTe PIYIM CtaHaapTMHPOpM. Pexkmm goctyna:
http://www.vniiki.ru/collection.aspx?control=40&search=&sort=%20ASC&catalogid=temat-
sbor&id=868068&page=2
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(n. 3.5) pazmeuienue  OudIUOMEYHO20  (poHOA:  OeAmeNbHOCmb  NO
NPOCMPAHCMBEHHOMY YNOPAOOUEHUIO OOKYMEHMOB 8 CHeYUANIbHO 000PYOOBAHHbIX
noMewjeHusx — QOHOOXPAHUIUWAX, HA cepgepe U UMU OpPYeUX XpaHuiuujax
OUbIUOMEKU.

(n. 3.6) ¢hopmuposanue oudNUOMEUH020 POHOA. OesimeNbHOCHb, BKIIOUAIOUYASL
COBOKYNHOCHb — NOCAE008AMENbHLIX U 83AUMOCEA3AHHLIX — NPOYEecco8  No
MOOENUPOBAHUIO, KOMNIEKMOBAHUIO, 0bpabomke, pasmewjenuro oHoa 0as e2o
nOCIE0YIoue20 UCNOIb308AHUS, NOOOEPIHCAHUIO POHOA 8 AKMYATILHOM COCMOSHUU.

B pa3nedie 4. Oovexm oubAUOMEUHO20 POHOA, YyTOUHAETCS, UTO
oObeKTaMu OMOIMOTEYHOTO (OHAA SIBISAIOTCS JOKYMEHTBI, MPETyCMOTPEHHBIE
CTaHZAPTaMK’, KOTOPHIC OHOIHOTEKAa KOMILICKTYET, YYHTHIBAeT, 00pabaThiBacT,
XpaHUT MW  NPEJOCTaBIsAET IMOJIb30BATEIsIM B  pamMKax OHUOIMOTEYHOIO
oOciyxuBaHusl. JIOKyMEHT CTAHOBHUTCSI OOBEKTOM OMONMOTEYHOro (PoHIAa BHE
3aBUCUMOCTH ~ OT  cmocoba  ero  oOHapogoBaHusi  (OmyOJMKOBAHHBIM,
HEOMyOJIMKOBAHHBIM), =~ MaTepUAIbBHOTO  HOCHUTENsSl  (Hampumep,  KOJEKC,
MUKpo(dopMa, 3JIEKTPOHHBIA HOCUTENb) U Croco0a MpeACTaBICHUs (HAIpUMED,
NeYaTHOE U3/IaHKE, ayAU0-BUI€0-TOKYMEHT, JJIIEKTPOHHBI ~ JTOKYMEHT).

OO6miee omucaHue CTPYKTypbl Oubiuoreynoro ¢ouga Poccuiickoit

denepanyu npusogurcas B Pa3gene 5. budauorednbii ¢oHa

Poccuiickoii @eaepanuu

(n.5.1) Bubauomeunsiii hono Poccuiickou Dedepayuu cocmoum uz oHoos
oubauomex, npeOCmMasiIAIOWUx Ccobol omoeabhble opuoudecKue Jauyd, Uil
BX00AUWUX 8 COCMAB IOPUOULECKO20 TUYA.

(n.5.2) Bubauomeunwii oono Poccuiickou Dedepayuu 8 3a8UCUMOCU OM
¢opm cobcmeennocmu Modxicem Obimy

— eocyoapcmsennvim  (Ghopmupyemess 6 ¢hedepanvuvix OubIUOMEKAX,
oubruomekax cyovekmos PD, oubnuomexax PAH, opyeux akademuti,
HUU, obpazosamenvrulx yupesicoeruii);

—  mynuyunanvuoim  (popmupyemes 6 OubIUOMEKAX, YUPEIHCOCHHBIX
OP2AHAMU MECHO20 CAMOYNPAGIEHUSL),

— yacmuuiM  (hopmupyemcs HACMHLIMU YYEOHbIMU 3A8e0eHUAMU,
00UeCBEHHbIMU OPLAHUZAYUAMU, 8 MOM YUCTE MENCOYHAPOOHBIMU U
UHOCIMPAHHBIMU).

Yacteto OubOnuoreunoro ¢oHaa cCTpaHbl sBisgercss HaumoHaJdbHBIN
OnOauoreynblii (GoOHA, KOTOPHIH HMEET 0Cc000€ HMCTOPUYECKOE, HAYYHOE,
KyJIbTYpHOE 3HAYCHHE, MpeaHa3HAYCH JUIS  TIOCTOSTHHOTO ~ XpaHEHUs W
OOIIIECTBEHHOTO HWCIIOJB30BaHUS U SIBIISCTCS KYJIBTYPHBIM JOCTOSHHEM HapOJIOB
Poccuiickoit ®epeparuu. HarmumonaneHbli  OnOMMOTEYHBIN  (QOHA BKJIIOYACT
JIOKYMEHTBI, TOCTyHaromme B OHOMMOTEKM B  COCTaBe  O0S3aTENbHBIX

*TOCT P 7.0.83-2013 CUBU/. Dnextponusbie uzganusi. OcHOBHbIE BUbI U BbixoaHble ceeaenus; 'OCT 7.60-
2003. CUBU . Uznanust. OcuoBHbie Buasl. Tepmunsl u onpeaeineaus; I'OCT 7.69-95 CUBU/I. AyanoBu3yaiibHbIC
TIOKyMEHTBbI. OCHOBHBIE TEPMHUHBI M OTIPEICIICHHUS.
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SK3eMIUIIPOB',  COOTBETCTBYIOIIME KPUTEPUSIM  OTHECCHHMS K  KHEDKHBIM
namstHAKaM®. Hauponanbusiii GoHA QOPMHpPYIOT B KOOPAMHALMK ¢ (GOHIAMH
KHIDKHBIX MMaJiaT (aQpXUBOB ME€YaTH).

(n.5.6) B coomeemcmeuu ¢ AOMUHUCMPAMUBHO-MEPPUMOPUATLHBIM
oenenuem Poccuiickoti @edepayuu Hayuonanvnoliit oudauomeunsvlit GHono
npeocmaeieH ciedyrlouiumMu ypoeHAMU.

— Oubnuomeunvlit ono heodepanvnozo ypoeHsa, KOMNIEKMYyeMmbl Hd
ocHoge pedepanbHo20 0013aMeNbHO20 IKIEMNUNAPA OOKYMEHMO8 U KHUINCHBIX
NAMSMHUKOS, Haxoosuwuxcsi 6 pedepanrvrot coocmeennocmu (Hanpumep, PI'B,
PHB)

—  Oubnuomeunviit.  ono cyovexma - Poccuiickon — @Dedepayuu,
KOMNJIEKMYeMblll HA OCHO8e 0053amenbHO20 IK3EMNIAPA OOKYMEHMO8 CyOvbekma
Poccutickou Dedepayuuu, KHUNCHBLIX  NAMAMHUKOS,  HAXOOAWUXCS 8
coocmeennocmu cyovexkma Poccuiickoi @edepayuuu (K TakuMm OHOIMOTEKAM
OTHOCATCA KpaeBble, 00JacTHbIe OnbnmmoTeku, Hanpumep, JJBI'HB)

— OudIUOmMEeUHbLl POHO MYHUUUNATLHO20 00PA308AHUA, KOMNIEKNYEeMbIl
Ha  OCHOBe  0053amMenlbHO20  IK3EMUIAPA  OOKYMEHMO8  MYHUYUNATILHOZO
00pazo8anusi U KHUNCHBIX HNAMAMHUKOS, HAXOOAUWUXCA 8 COOCMEEHHOCU
MYHUYUNAIbHO20 00pa308arus (MyHULIUIATbHbIE OUOIMOTEKH).

bubnmuorexkam cremxyer mnpu QopMupoBaHuM OubOIMOTEUHOTO (HOH/A,
COCTABJICHMH  JIOKQJbHBIX  HOPMATHUBHBIX  JOKYMEHTOB  HCIIOJh30BaTh
BBIIIICYKA3aHHBII CTaHAApT O CHCTEME O0053aTeIbHOr0 HJK3EMIUISIPa, COTJIACHO
KOTOPOMY IMPOUCXOIUT paclpeaenieHne 00s3aTebHOT0 IK3EMILISIpa TOKYMEHTOB.
CraHgapT MOMOXKET MPHU COCTaBJIEHUU NPO(UIIA KOMIUIEKTOBHaus Oubnunoreku. B
HEM JIaHbl OCHOBHBIC BWJBI, BBIMYCK W THPAKUPOBAHHUE OIyOJIMKOBAHHBIX
JIOKyMEHTOB, BXOMSAIIMX B CHUCTEMY OOS3aTEIBHOTO 3K3EeMIUIIpa JTOKYMEHTOB
(pa3men 5). OcHOBHBIE BHUIBI HEOMYOJIMKOBAHHBIX JIOKYMEHTOB, BXOJSIIHMX B
CUCTEMY 00513aTEeIIbHOTO IK3EMIUISIpA TOKYMEHTOB (pased 6).

Ha ypoBHe cyOBnekTa, MyHUITUIATHLHOTO OOpa30BaHUs KEIaTeIbHO, YTOOBI
OBLIT IPUHSAT CBOM HOPMATUBHBIA JOKYMEHT MO (POPMUPOBAHUIO OUOIMOTEUHOTO
donma obs13aTenbHBIM dK3eMIUIsIipoM. Hampumep, B XaOapoBCKOM Kpae IeHCTBYET
[Tonoxenue 00 00s13aTEIHLHOM PK3EMILIAPE JOKYMEHTOB Xa0apoBCKOro Kpas ( yTB.
[Toctanosnenunem IIpaBurenncTtBa XabapoBckoro kpas ot 13 suBaps 2009 r. N 5-
np).

Paznen 6. IlocBsimen (¢opvMupoBanuid (GOHIAOB OTAEJbHBIX
oudauorek Poccum.

B »sTtoM pazgene nmaércs oOinee mpejcTaBlieHHE O CTPpyKType (oHma
OTZICJIbHO B35ITOM OMOIMOTEKH, YCIOBUSX €ro (POPMUPOBAHUS.

(n. 6.1) ©ono omoenvHol OubIUOMEKU (8HE 3ABUCUMOCMU OM ee
1opuoudecko2o cmamyca) gopmupyrom 6 coomeemcmeuu ¢ Ycmagom, umvim
OOKYMEHMOM, Pe2NaMeHMUPYIOUUM ee 0esimeabHOCMb.

*TOCT P 7.0.17-2014. CUBUJ] Cuctema 00513aTeIHOr0 SK3eMILIAPA JOKyMEHTOB. [IpOM3BOUTEIH, TOTydaTeNH,
OCHOBHBIC BU/IBI IOKYMEHTOB.
*TOCT 7.87-2003 CUBMJ]. Kurkrpie naMsTHAKE. OGIIHe TPeGOBaHHS.



(n.6.2) CoeokynHviti (OHO  OubIUOMEKU NPeOCmAssiem  CUCTEMY
omoenbHblX YOHO08, OupdepeHyupyrowuxcs no HYHKYUOHAIbHOMY HASHAYEHUIO U
no cocmasy.

(n.6.3) @oHnovl bubaUOMEKU NO PYHKYUOHATLHOMY HAZHAYEHUIO PA30EIIom
Ha ROJIb306AMENbCKUE U MEXHOI0ZUYecKUe.

(n.6.4)_Ilonv3oeamenvckue honovl npeoHaznavenvl HenocpeoCmeeHHo OJisl
00IYICUBAHUSL  NOAB30BAMeENel U MO2ym noopa3o0eisimvcsi NO  PA3TUYHBIM
NPUSHAKAM.

— N0 YenesoMy Ha3HAYEeHUI0 Ha OCHOBbLE U ROOCOOHbIE YOHObL,

— no gpopmam 6UOIUOMEYHO20 OOCTYHCUBAHUS HA POHOBL ADOHEMeHma U

¢onovt yumanvHvix 34106

— N0 cOCMABY HA YHUBEPCAIbHbIE U CREUUATUIUPOBAHHbBIE (JOHOBL.

(n.6.4.1) Ocnoenoit ono cooepxcum Hauboree nojaHO cobpauue
OOKYMEHMO8, COOMBEMCEYIWUX NPoduiio oudbauomexu,u NPeoHa3HAYeHHbIX O
HOCMOSIHHO20 UNU Q0JI20CPOYHO20 XPAHEHUSL.

(n.6.4.2) Iloocoouwtit ¢ono cocmoum u3z Haubolee CHPAUUUBAEMBIX
OOKYMEHMO8 U NPUOTUNCEH K 30He 00CTYHCUBAHUS NOAb308amerell 0is ObICmpoco
YO08IeMBOPEHUS UX 3ANPOCO8.

(n.6.4.3) @ono abonemenma npeoHazHayeH Ol UCNOIb30BAHUSI
OOKYMEHMO8 HA ONPeOesleHHbIX YCI0BUSX GHe CeH OubIuomexu

(n.6.4.4) Dono uwumanvHo20 3a1a nNpeoHazHauyeH OJisl UCHONb308AHUS 8
cmenax bubauomexu.

(n.6.4.5) Cneyuanuzupogaunuvlit Gono cocmoum u3 OOKYMEHMOS,
OMOOPAHHBIX NO KAKOMY-TUOO NPUZHAKY, (Hanpumep, 8u0 OOKYMeHma, memamuxa,
yumamenbckoe Ha3HaveHue, sA3blK nyonuKayuu)

(n. 6.5)_Texnonozuueckue honovl npeonazHaueHvl Ol NOOOEPHCAHUS
@DYHKYUOHUPOBAHUSL ~ NOJIL30BAMENbCKUX — (POHOO0S, U  He  BKIIOYEHDbL
HEeNnoCpeoCmeeHHo 6 CUCIeMy OUOIUOMEUHO-UHDOPMAUUOHHO20 00CayHcUusHAaus (K
MEXHONI02UYECKUM OMHOCIMCS. 0OMEHHDBLI, Pe3epEHblil, CMPAaxo8otl YoHObL).

(n. 6.5.1) Oémennsvtit ¢pono cocmoum u3z HenpopuIbLHLIX OOKYMEHMOB
omoenvHoU OubIUOmeKy U NnpeoOHasHaveH Ol UX NepepacnpeoeieHus nymem
be3600Me30H0U  nepedauu  Opyeum OUOIUOMEKAM, UHbIM HEKOMMepPUeCKUM
OP2aHU3AYUAM U NPOOAANCU IOPUOULECKUM U DUUYECKUM TUYAM.

(n. 6.5.2) Pesepsnvtit ono cocmoum uz O0yONEMHBIX IKIEMAIISAPOE
NeYyamuvix U30aHUll, Macmep-Konui MUKpoOQpuUIbM0o8 U 31eKMPOHHbIX OOKYMEHMO8
U npeoHaszHaveH OJis1 NONOJHEHUsT NOAb308AMENbCKUX (QOHO08 OubIUOmMeKU 8
cyyae ympamol Uiy NOJIHOU HeNpueoOHOCMU OOKYMEHMO8.

(n. 6.5.3) Cmpaxoeoit ¢ono ddopmupyemcs na muxpopopmax (0
AHAN02bIX  OOKYMEHMO8) UL IJIEeKMPOHHbIX HOCUumensx (01 91eKMpPOHHbIX
O0OKYMeHmos), co30aemcsi 6 yensix 00ecneyeHusi COXPAHHOCMU COOEPHCAHUS]
Haubonee YyeHHbIX OOKYMEHMO8 U mpedyIiowuti 0CoObIX YCI08ULL XPAHEHUS.




OcHoBHBIM 3TamoM (QopMupoBaHusi OMOIMOTEYHOTO (DOHIA SBIACTCS
CTpaTEern4ecKoe IUIaHUpOBaHUE (MOJICIMPOBAHKE), €My IOCBSIICH Pa3aesa 7:

MoaeaupoBanue 0u01u0TEe4HOr0 hoHaa.

B sTOoM pasnene mpuBOIATCS CBEIACHHS O TOM, YTO BKIIOUAeT B ceOs U 4TO
OTpakaeT  MOJCIIMPOBAaHMWE, KaKWe  TMPOIECChl  BKIIOYAET  TEXHOJOTHUS
MOICTUPOBAHUSI.

(n. 7.2) Mooenv bubauomeurno2o gponoa ompasxpcaem:

- cocmas  oubnuomeunozo  Gomoa 8 COOMBEMCMEUU  C
Xapaxkmepucmukamu coCmaguaiowux e20 O0OKYMeHmOo8: 6ud OOKYMeHmd,
memamuxa, s3vlK, 0ama nyoauKayuu

- OP2AHUBAYUOHHYIO  CMPYKmYpy  bubauomeuno2o  onoa:.
COBOKYNHOBIL  (OHO OUOIUOMEKU KaAK CcUucmemy OmoelbHblX (HOHO0S,
omoenbHblil YOHO Kak cucmemy no0gpoHO08, 8blOCeHHbIX N0 ONPedeeHHbIM
npusHakam (nanpumep, @Gopmamos u30aHul, B03PACMHBIX Kame2opuul
novb3osameneti, A3vlKy nyoauKayuii)

(n.7.3) Texuonocuss mooenuposanusi OubIUOMEYHO20 (HOHOA BKIIOUAEm
cedyouue npoyeccyl:

— ananuz cghepvl desmenbHOCMU OUOIUOMEKU (Hanpumep, COCMA8 HACeleHUs,
o0OCIydCcUBaeMblil KOHMUHSEHM NOAb308amenell, NPUopumemsl COYUaIbHO-
IKOHOMUYECKO20 PA3BUMLUSL)

— onpeoenenue NPUOPUMETNHBIX HanpaeIeHull KOMNIEeKMOBAHUSL
OubIUOMEUH020 POHOA 6 COOMBEMCMBUU C YETAMU U 3A0A4aAMU, CIMOAUUMU
nepeo obubauomexou

— cbop u aumanuz uHgopmayuu o cocmaege, GelUUUHE U UCHOIb30BAHUU
cywecmayoue2o gonoa

— onpeodenenue meHOeHyull pazsumus oubauomeuno2o honoa

—  U3yYeHue UHQDOPMAYUOHHBIX NHOMPeOHOCmell Nob308amelell

— ycmauoglieHue noxkazamenel NOJIHOMbL YO0B1emEOpeHUs HompeoHocmell
nonv3osamenet

— pazpabomka Mmooenu oOubauomeuno2o Gounoa, pazpabomra npopuis
KOMNJIEKMOBAHUS, NONONCeHUsT O cucmeme (HOHO08, NOJONCEHUL 00
OMOenbHbIX POHOAX.

(n.7.4) Ilpoghuns xomniexmosarus caysicum 0OKyMeHMOM 00J1208DEMEHHO20
xapakmepa, — 3aKpenyisiloWuM  OCHOBHble  HANPAGIeHUs  KOMHJIEKMOBAHUsL
oubauomeuno2o gonoa, yeau u 3a0a4u  e2o0 opmMuposarus, Kpumepuu omoopa
OOKYMEHMUO8 U NPUHYUNDBL UX PACHPeOesHUs No PoHoam bubiuomexu.

(n. 7.5) Ilpogunv xomniekmosanusi modxcem O6vbiMb BbIPAINCEH 8 PAZTULHBIX
8uUdax, Hanpumep,  MeMAMUKO-MUNOIOSUYECKUL  NJIAH  KOMNIEKIMOBAHUs,
memMamu4ecKkutl niaH KOMNIeKMo8arus, OudIUOSPAPUUECKUL CNUCOK.

(n. 7.6) Ilpogpune komniekmosanust ymeepicoaem yYnoiHOMOYEHHOE TUYO.

(n. 7.7) IIpogdhure KoMnIeKMOBAHUS NEPECMAMPUBAIOM O MEPE USMEHEHUs.
3a0ay 6ubauomexu, NPU cMeHe ee yupeoumelis, UsMeHeHUU 00veMa U CmpyKmypbl
Qunancuposanus OubIUOMEKU U NpU  OPYeUX CYUWECMBEHHBIX UMEHEHUSX,
Kacaouwuxcs OubIuomeKu.



B cBs3u ¢ Tem, 4yTO B TEOpMUM W TpPaAKTUKE OWOIMOTEYHOrO Jena He
pa3paboTraH  eAWHBIM  oOpaselnl  JOKYMEHTa, KOTOPBIH  periaMeHTHPYeT
KoMmIuiekToBaHue  ¢ouaoB, crnenuanuctel  JIBIHB  mpemmararor  cBou
«Pexomenaanuu 1o pa3paboTke MTpoduias KOMIUIEKTOBaHHS B OHOJHOTEKax
XABAPOBCKOI'O KPASl». JlanHble peKOMEHIAlUU TOMOTYT B pa3paboTKe
JIOKYMEHTa, KOTOpbIM JaBajl Obl HaNISJHOE TMPEJACTABICHUE O IIOJUTUKE
OMOMMOTEKH B 00JACTH KOMIUICKTOBAHWSA W SIBJSJICS Obl paboOdMM JIOKYMEHTOM,
KOTOPBIM OMOJIMOTEKAPh, BEAYITUH KOMIUIEKTOBaHHE (DOHIOB, PYKOBOJICTBOBAJICS B
CBOCH MOBceAHEBHOM pabore. HeoOXoaMMoO MOMHUTH, YTO HAIWYHE MPOQHILL
KOMILJICKTOBAHHUS SBIISICTCS HEOTHEMJIEMOM YacThbI0 CHCTEMBI MEHEIKMEHTA
KadecTBa. B momMHOM 00bEME JOKYMEHT OIyOJWKOBaH B TPOodecCHoHATBHOM
c6opumke JIBIHB «bubmnoreunas opoura»’.

[IpuBeném HekOTOpBIE, HaMOOJIee BaKHBIC MOJIOKEHUSI, HEOOXOIUMBIEC MPU
COCTaBJICHUM JJAHHOTO JIOKYMEHTA:

— COBpPEMCHHBIC  YCIOBHS  JEATEIbHOCTH  OuUOIMOTeKH  (CocTaB
HACeJICHWs,, COCTaB IIOJIb30BaTeliell OMOIMOTEKH, IPHOPHUTETHBIC
HalpaBJICHUSI  KOMILUICKTOBAHUS OMOIIMOTEYHOTO dbonma B
COOTBETCTBHHM C IEISIMU U 3a7auaMH, CTOSIIIIUMU Tiepesi OnOIMOTEKOMH,
COCTaB, BEJIMYMHY M HCIOJIb30BAHUE CYIIECTBYIOMIETO (OHA,
YCTaHOBJICHHE TTOKA3aTeJIeil MOTHOTHI YIOBIECTBOPEHUS MOTPEOHOCTEH
MoJib30BaTeseh);

— TEHJEHUHUH Pa3BUTHUS MUPOBOIO, OTEYECTBEHHOTO U PETHMOHAIBHOTO
JTOKYMEHTAJIbHOTO TIOTOKA, TEHACHIIMU PAa3BUTHS OHUOIMOTEYHOTO
dboHa naHHOI OMOTNOTEKH;

— HOBCGHUIIME TEXHUYECKHME M  TEXHOJOTMYECKHME  BO3MOXKHOCTHU
HAaKOIJIEHHUST MCTOYHMKOB HMH(pOpMAIIMM U OOECredYeHus AO0CTyla K
HHUM;

— o0cob0eHHOCTH COIIMAJILHO-DKOHOMHUYECKOTO MTOJIOYKEHUS n
COIIMOKYJBTYPHOTO JaHamadTa TeppUTOPUH;

— HWH(POPMALIMOHHBIE MOTPEOHOCTH MONb30BaTENEH, O0CTYKUBAEMOU
OMOIMOTEKON TEPPUTOPHHU.

Ha mpakThke B KayecTBE JOKYMEHTOB, OMNPEACISIIONIUX KOMIUIEKTOBAHUE
(GOHMOB, HCHONB3YIOTCS TEMATHUKO-TUIIOJIOTHUECKUN TIJIaH KOMILJIEKTOBaHUS,
TEMAaTHYCCKUM IJIaH KOMILJIEKTOBaHMS U IPO(HIHL KOMIUICKTOBAHUS.

Opnako cleayer TOMHUThb, 4YTO  TEMaTHUKO-THIOJOTMYECKHN  ILJIaH,
IIOCTPOCHHBIA IO OTPACISAM 3HAHWUM U OCHOBHBIM JICJICHUSM THUIIOJIOTHYECKON
KJaccupuKaluu, He MOXET OXBaTUTh BCE BHJbl M3JaHUMN: CIEIUATbHBIE BHJIbI
TEXHUYECKOW JTOKYMEHTAIIMU U JIUTEpaTyphl, Ta3eThl, KapThl, HOTHI HE MOAAIOTCS
KJaccupukaluy 1Mo orpacisiM 3HaHuil. Kpome Toro, omHa JHIL TEMaThKa HE
MOXXET UTPaTh ONpPEACISAIONIYI0 poib B 0TO0Ope m3nanuii B Gpona. OkoHYATEIbHOE
pelIeHne MOXKET OBITh NMPHUHSITO TOJBKO B CBSI3M C MX IICJIICBBIM M YUTATEIHLCKUM

® Jliotosa, H.K. PekoMeHaamuu o pa3paGoTke mpoduis KOMIUIEKTOBAHHS B GuGIHoTekax XabapoBckoro kpas //
bubnuoreunas opbuTa : ¢6. Hay4.-MeTon. MatepuanoB. Beim. 21 / JlansHeBOCT. TOC. Hayd. 0-Ka, OT/I. HAy4.-METO
pab6otsr [Coct. U pen. JI.b. Kucenea; peaxoin.: P.B. Haymosa u np.]. — Xabaposck: JIBI'HB, 2012.— C. 41— 46.



HazHaueHueM. CrenoBarenbHO, pelarmuM (HaKTopoM B KOMILIEKTOBAHUU
SBJISIETCS] LIEJIEBOE M YUTATENIbCKOE Ha3HAUCHUE U3aHHM, TO €CThb UX THUIIOJIOTHSL.
CaMm 1mo ce0e TEMaTUKO-TUIIOJOTUYECKUN IUIAH HE OMNPEAEIIAeT KOMILJIEKTOBAaHUE
¢oH10B OMOIMOTEKH B IOJHOM OOBEME, a SIBISETCS €ro 4acTblo: Jaxe camas
MaJleHbKasi OMONIMOTeKa KOMIUIEKTYETCSI HE TOJbKO KHHMIaMH, HO WM JApPYTUMHU
BUJaMH M3/1aHUM ()KypHajJaMH, ra3eTaMu U T. 1.).

OCHOBOIONIATAIOIIMM JIOKYMEHTOM SIBJISIETCA NPOQUIb KOMILJIEKTOBAHUS.
[Tpu pa3pabotke mpoduisi, KOTOPBIN AaBail Obl SICHOE M TOJHOE MPEACTABICHUE
000 BCceM, YTO KacaeTcs KOMIUICKTOBaHHS (OHIOB OMOIMOTEKH, HEOOXOIHUMO,
9TOOBl B HEM HalUIM OTPAKEHHE: OCHOBHBIC TMOJIOKEHUS W TMPUHIUIIBI
KOMIUJICKTOBAHUS; BUJbl W3JAHUM; TUIIBI U MOATUIBI U3JaHHUKM (IO BO3MOXKHOCTH
JIpOOHO); CTETIEHD MOJHOTHI KOMIUIEKTOBAHHS KaKIOTO TUITOJIOTUYECKOTO JICICHNUS;
IK3EMIUISIPHOCTh KOMIUIEKTYEMBIX H3/IaHUN; B3aUMOCBA3M MEXAy (GOHIaMU
OMOIMOTEKH.

[TockonbKy npo¢uiab — JOKYMEHT MHOTOACTIEKTHBIH, CI0XKHBIHN, TO 111 HETO
HYXXHO HallTH (opMy, B KOTOPOI OH Obl Jierue BocpuHUMAaics. i 3Toro mayyiie
BCEr0 HCIIOJIb30BaTh TAOMMYHYI0 (opMy, Kak Haubojee EMKYI0 U YIOOHYIO.
OnHako npu Bcex €€ JIOCTOMHCTBAX Yy KaXJI0M OMONIMOTEKHM BO3HUKAET
HEOOXOAMMOCTD €I U B MpeBapsIOIed TEKCTOBOW YacTH, COCTABIISIIOIIEH 0011Ire
HOJIOKEHHUSL.

Tonpko mociie TOro, Kak paspadoraHa Mojaesb (OHAa, MOXKHO MPHUCTYIATh
HETMIOCPEACTBEHHO K €r0 KOMIUIEKTOBAHHIO.

Paznen 8 «KomiuiekroBanme Oudamoreuynoro d¢onga». Heobxogumo
Cpa3y YTOYHHUTh, YTO TPHUHSAT HOBBIM HAIMOHAJIBHBIA CTaHIAPT MO TEPMHUHAM B
00J1aCTH KOMITJIEKTOBAHUS, O KOTOPOM OyZeT CKa3aHO OTHAEIHHO HIDKE. A B 3TOM
pas3jielie pacCMaTpPUBAIOTCS OCHOBHBIC IMPOIECCHI TEXHOJOTHU KOMIUICKTOBAHHE
oubnuoTeunoro GoHma.

(n.8.1) Komnnexmosanue oOubnuomeuno2o @GoHoa  oCywecmeisaom
caedyrowuUMU Cnocobamu.:

—  NOKYNKOU OOKYMEHMO8

— NOONUCKOU  Ha  cepuaibHvle  (nepuoduyeckue U
npoooIcaOwUecs) neuammoie U 1eKmpoHHble UZOAHUS

—  noJayuenuem 0053amenbH0O20 IK3IEMNIAPA OOKYMEHMO8

—  penpooyyuposanuem O0OKYMeHmos Pa3IUYHbIMU
cnocobamu, 8KIOUAS OYUPDPOBKY

—  0O0MeHOM OOKYyMeHmamu (8HympueocyoapcmeeHHblll 0OMeH,
MeAHCOYHAPOOHDBIL 0OMEH)

—  noJayueHuem nodicepmeo8anull, 0apos, UHbIX 0€3603Me30HbIX
NOCMYNJIeHUli OOKYMEHMO8

—  0enoHuposanuem 00KyMeHmMos

— KONuUposaumuem Ha cepseep INeKMPOHHLIX OOKYMEHMOS,
€c80000HO pazmeweHuvlx 6 Hnmepneme u AGIAIOWUXCA
00UecmeeHHbIM 00CMOSHUEM.
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(n.8.2) Jlna komniexmosauus OubOIUOMeuH020 @OHOA UCHONL3YIOMCS
cedyouue UCOYHUKU.

uzoaroujue OpeaHU3aAYUY U azpe2amopbul JIeKMPOHHBIX PeCyPCco8
mopeogvle  opeaHuzayuu  (KHU2OMOpeogvle  NPEONnpusmusl,

KHU2OmMOop2068ble  NOOPA30eHUs. usoamenbcms, onmosvie
KHU2OMOp208ble Pupmbl, OpeaHu3ayuu, 6bINOIHAWUE GYHKYUU
oubaUOMeuHbIX KOJLIEKMOpO8, opeanuzayuu noumogo-

HOCHLIOYHOU MOP206TIU, UHIMEPHEM-MA2A3UHbL)

asmopbwl U uHvle npasoood.Iadament OOKyMeHmo8

Qusuneckue nuya, 8 Mom HUcie 81a0ebybl peOKUX U YEeHHbIX
00KYyMemos, KONNeKYUli U 0mMOeIbHbIX U30AHULL

OubnUOmeKU, uHbvle yupexrcoenus, NpuHuUMarwue yvacmue 8
MENHCOYHAPOOHOM U BHYMPUSOCYOAPCMEEHHOM KHU200OMEHE

(n. 8.3) Komnnexmosanue oubnuomeunozo ¢honoa exmouaem ciedyrowue
MEeXHOI02UYEeCKUe NPOYECCHL:

(n. 8.3.1)

onepajyuu.

— BblsIBIEHUE, OYEHKA U OMOOP OOKYMEHMO8

—npuobpemerue OOKyMeHmMo8 0Jis1 Oubauomexu

—npuem 0OKyMeHmos 8 bubnuomexe

8bisGIeHUe, OYEHKA U OMOOP OOKYMEHMO8 8KII0UAIOM Cledyioujue

—  aHanu3 OOKYMEHMHO20 NOMOKA U30amenbCKOU NPOOYKYUU

—  OYeHKa OOKYMEHMO8 N0 Kpumepusim @GOopMaibHo20 U
CMBICI08020 COOMBEMCMBUS

— ombop  Npo@uIbHLIX  OOKYMEHMO8  (neuamuvix U
9/IeKMOPOHHBIX) € MOYKU 3PeHUsi UX COOMBEemCmeus
npouUI0 KOMNIEKMOB8aHUus OubIuoOmeuHo2o @ounoa O
NPUHAMUSA peleHUsl 0 Yereco0OPAHOCMU UX NOCAEOVIOUe20
npuobpemeHusl.

(n. 8.3.2) [lpuobpemenue Ooxkymenmos Onsi OUOIUOMEKU BKIIOUAE
credyrowue onepayuu;

— 8bIOOP NOCMABUWIUKA U ONpedelleHUe YCI08ULL 3aKYNKU

— N0020MOBKA 3aKYNOYHOU OOKYMEHMAYUU

— 3aKIIOYEHUE KOHMPAKMA ¢ NOCMABUWUKOM

— n0020MOBKA UHOU OOKYMeHmayuu OJisi nepeoaiu OOKYMeHmos
60 61a0enue obubuomexe.

(n. 8.3.3) Ilpuem Ookymenmos 6 OubIUOMEKe 6KIIOUAem Cledylouue

onepayuu.

— C8epKa NOCMYNIeHUll C NePEUYHBIM YYEeMHbIM OOKYMEHMOM
(HaknaoHas, axkm), GKIUAIWUM CHUCOK NOCHYNUBUIUX
O0OKYMeHmMOo8

— cocmasnenue NepeudHo20  Yuemuo2o OOKyMeHmd — OJs
nocmynieruti be3 conposooumenbHou 0OKyMeHmayuu

— peaucmpayusi NOCMYNUBUIUX OOKYMEHMO8 68 Pe2UCmpax
CYMMAPHO20 U UHOUBUOYATILHO YUemd.
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(n. 8.4) Ilocmynuewium OOKYMeHMAM HNPUCBAUBAIOM UHOUBUOYATILHBIL
PeUCmpayuoHHblll HOMEp (UHBEHMAPHBIL HOMEp UMY UHOU 3HAK, NPUHAMDbIL 8
Kauecmee pe2ucmpayuoHHO20 HOMepAd, CUCMEMHbLU HoMep O 2JeKMPOHHLIX
OOKYMEHMOo8) U Wu@p XpaneHusl

(n. 8.5) Pecucmpayuonnvie nHomepa u wugpvl ommeuarom 6 pecucmpax
UHOUBUOYATbHO20 YHUemad OOKYMEHMO8, NPUHAMbIX 8 Oubiuomeke (UHBEHMAPHAS
KHU2d, KapmomeKad pe2Uucmpayuu 2azem, HCYPHAI08, MmMonozpaguueckas Onuchy,
monoepaguueckull Kamanoe, yuemuas 6a3a OaHHbIX)

(n. 8.6) K ¢opmam pecucmpa ommHocsim KHU2y CYMMAPHO2O Yyema
oubaUomeuno20 Gonoa, peecmp 31eKMPOHHBIX CEMeBblIX OOKYMEHMO8.

CuntaeM HEOOXOAMMBIM aKIEHTHUPOBAaTh BHUMaHUE Ha ¢opMe yuéra
OuOMMOTEYHOrO0 (POHJIa — KHUTE CyMMapHoro yuyéra OubnuoreyHoro (onga u
0COOEHHOCTSIX €€ BeJIeHUs B OMOIMOTEKaX U €€ CTPYKTYPHBIX NOJIpa3ICICHUSX.

B nensx enmHOOOpa3HOro BEJAEHHS KHUI CyMMapHOIO yué€Ta U B CBSI3H C
TE€M, YTO B OMOJMOTEKHU MPUXOJAT pabOTaTh CHEIUANIKMCTBI U3 JPYTHUX OTpaciien
HSKOHOMHUKH, JIi KOTOPBIX HE3HAKOMbI OCOOEHHOCTHM OMOJIMOTEYHOU pPadoTHI,
paspaborana «[IAMATKA mno Bemenuto Kuurm cymmapHoro  yuéra
oubnuoreyHoro (¢GoHAa», KOTOpask IOMOKET HOBBIM paOOTHHKAM OCBOUTh
OTEpAaIMIO M0 UX BEJIEHUIO. TEeKCT MaMsITKH MPUBOAUTCS HUXKE.

Kuaura cymmapuoro yuéra Oubnmoreunoro ¢onga (mamee — KCY) —
OCHOBHOM YYE€THBIA JTOKyMEHT CYMMapHOTO y4yéTa BCEX BHJIOB JIOKyMEHTOB,
NOCTYNAIMMUX B OUOMMOTEUHBIH (DOHJ W MOJUIEKUT MOCTOSSHHOMY XPaHEHHUIO.
KCY wumeer mnenbt0 BeCTH CYMMAapHbI Yy4€T (QOHIOB B COOTBETCTBUM C
CYIIECTBYIOIIMMHU TPEOOBAHUSIMUH U COCTOUT U3 TPEX YACTEH:

— Tlocrynnenue B poH

— BrIObITHE U3 PoHTA

— HWrorn npmxenus Gponma
3anucun B KCVY mnpowusBomsaTcs OT pPyKM M TOJIBKO pydkoud. Bmecre ¢ Tem
paszpemiaeTcs BeCTH yu€T B aBTOMATU3MPOBAHHOM PEKUME, COOMI0asi CTPYKTYPY
KCY.
Yacts 1. Tloctymnenue B hoH

1.1. Kaxnas nmapTusi JOKYMEHTOB, MOCTYNHBIIUX B OUOIMOTEKY WU €€
otne, 3anuckiBaercs B nepoit yactu KCY Ha oTieNbHON CTPOKE MO OYEpPEIHBIM
HOPSAIKOBBIM HOMEPOM.

1.2. TlopsnkoBble HOMEpA 3alMCH B YacTH | HAUYMHAIOTCS KaXKIBIA TOJ C
NEPBOro HOMeEpa.

1.3. Buacrtu 1 yka3biBaercs:

— J1aTa MOCTYIUICHUS MapTHUHU JTOKYMEHTOB;

— HWCTOYHMK TMOCTYIUICHHS W3JaHUM B otTnes: koMmruiekroBaHnue, [IKWBP,
OOud;

— o011ee KOJIMYECTBO NOCTYIMBILNX JOKYMEHTOB (€AMHMUI);

— KHUTH, OPOIIIFOPHI C HHBEHTAPHBIMH HOMEPaMHU;

— JOKYMEHTHI TPYIIOBOH 00paboTku (0€3 MHBEHTAPHBIX HOMEPOB);

— )KypHaJIbl U IPOJOJIKAIOIIUECS U3/IaHuUS;
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—ra3ethl (1 el — TOJ0BOM KOMILUIEKT).
[TPUMEYAHMUE.

B 3aBucuMocTH OT BHUJIOB JOKYMEHTOB, TNOCTyHalmmx B GOHI,
3aMOJHAIOTCS JTOTIOJHUTEIbHBIE Tpadbl HA ayauOMaTepHualbl, BHUACOMATEpUATIbI,
CD-nucku  (97EKTpOHHBIE  JTOKYMEHTBI), KapThl, HOTHI, (HOHOJOKYMEHTHI,
aBTopedepatsl, uzomarepuainbl, MUKpOPuibMbl, ['OCThI, 371€KTPOHHBIE PECYPCHI.

[Ipu OoJIBIIOM KOJUYECTBE IMOCTYIUIEHUNW pPa3HBIX BHUJOB JOKYMEHTOB
PEKOMEHJIyeTCs pa3leNuTh 4acTh | Ha 3 4YacTu: OCHOBHOHM (POH., TpyMIoBasd,
NEPUOIUKA.

Bce mocrynuBmme u3gaHus pacupenessroTcs no cucreme 3HaHui. [lpm
pacIpeeseHun U34aHum 10 ColepKaHnio nenoib3yercs bbK.

JAJIEE B oTaenbHbIX rpadax AOMOIHHUTENIBHO (M3 OOIIEro KOJIMYeCTBa
JIOKYMEHTOB) YYUTBIBAKOTCS:

— KpaeBeauecKasl JINTeparypa;

— IUTEpaTypa Ha HAIIMOHAIBHBIX A3bIKAX.

[locne 3amonHeHust o0OsA3aTeNbHBIX TIpad BO3MOXKHO  3alOJIHEHUE
JOTIOTHUTENBHBIX Tpad I BEACHUS CyMMapHOro ydéra H3JaHUNl TeMaTHKU,
aKTyaJIbHOU ISl TaHHOW OMOJIMOTEKU WM €€ CTPYKTYPHOTO MOApa3IeiICHuUs.
BHUMAHUE!

e Hroru mnocCTymyieHuss 3a TOJ MOABOAATCA IO OKOHYAHUH
KaXJ0T0 KaJleHIapHOTro rojaa u nepenocstcesa B yacthb 11 KCY.
e Uroru nocryruienus B (POHA MOJCYUTHIBAIOTCS 33 KaXKIbIH TOJ
Y HE CYMMUPYIOTCS C MPEABIYIIAM F'OJIOM.
Yacte 2. BeiObIiTHE U3 (DOH1A

2.1. Kaxpnas mapTusi BEIOBIBIIUX KHUT TIOCIIE COCTABIICHUS U YTBEPKIACHUS

akTa 3anucbiBaeTcss BO 2-i1 yacthu KCY Ha OTHENnbHOM CTpPOKE O[]
OYepEeIHbIM MOPAIKOBBIM HOMepoM. [lopsinkoBbie HOMepa 3amuceil BO 2-il yacTu
IIPOJIOJIKAIOTCS U3 TOJA B TO.

[Tpu UCKJTFOUECHUU JIOKYMEHTOB u3 OCHOBHOTI'O donma
(3aMHBEHTAPU3UPOBAHHOI0) AKTHI MOJJIEXKAT 3aMKMCH TOJIBKO MOCJE yTBEPKICHUS
UX YUpEIUTETIEM.

BHUMAHUE!
e Uroru BeIOBITHS 32 TOJ MOABOASITCS MO OKOHYAHUH Ka)K0To roja u
nepenocarcst B yacTsb III KCVY.
Yacte 3. Utoru npmxeHus 6uOImoTeqHoro ¢poHaa
3.1. Tlo oxonuyanuu roza B yactu III KCY nonBoasTcs UTOrM MOCTYIIEHUS
Y BBIOBITHS.
BHUMAHUE!
e KomnuectBO J0KyMeHTOB, 3amucaHHbix B KCVY mnoppaznenenus,
JIOJKHBI COOTBETCTBOBATH JAHHBIM OCHOBHBIX YUYETHBIX JIOKYMEHTOB
oubnuoTexu (oTaena, rae Noay4YeHbl JOKYMEHTHI).
e Pexkomenayercs NpPOBOAMTH CBEPKY JAHHBIX C  YYETHBIMU
JOKYMEHTaMHU MOJAPA3JICIECHUM, U3 KOTOPBIX MOCTYMHIN JOKYMEHTBI
Ha XpaHEHHUE ISl HCKIFOYEHUS! BO3MOXHBIX HETOUHOCTEN B yUETE.
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Pazoen 9. Oopabomka 00Kymenmoe ouonuomeunozo gonoa
CornacHO TEXHOJIOTUM KOMIUIEKTOBAaHUS, JTOKYMEHTHI, IOCTYIAIOIIUE B
OubIMoTeUHbIN (OHI, moIexKaT OndIMorpaduIecKor U TEXHUIECKOH 00paboTKe.
bubmmorpaguyeckas 06paboTKa TOKyMEHTOB BBIXOJIUT 3a paMKu (OPMHUPOBAHUS
doHma, BBHIMONHSIETCS B paMKax paboThl Mo Oubimorpaduueckoir 006paboTKe,
OCYILECTBIISIETCS ~ CAMOCTOSTENBHBIM  CTPYKTYPHBIM  TOApAa3JEJICHUEM U
pernamentupyetcs TpedoBanusmu ['OCT 7.1, TOCT 7.9, 'OCT P 7.0.12, TOCT
7.59, TOCT P 7.0.66, TOCT 7.80, TOCT 7.82, TOCT 7.90".
Ha »ranme kommiektoBaHusi ocymectBisiercss TexHudeckass o0padoTka
JIOKYMEHTOB, KOTOpasi IpeyCMaTPUBAET CIEIYIOIIUE ONEPAIIH:
— TMPOCTaBJICHUE HAa KaXJOM JOKYMEHTE PEKBHU3UTOB €T0 NMPHUHAICKHOCTH
JAHHOU OUONIHOTEKE:!
— IITEeMIIeNb OUOINOTEKH
— PETUCTPAaLlMOHHBIA HOMEP
— mudp XpaHeHus
— IITPUX-KOJ
— HHOW Mapkep, NPUHATHINA B OMOINOTEKE
—  YCTaHOBIIEHHE CPECTBA 3AIIUTHI OT YTPATHI:
— MarHUTHBIN TaTYUK

- LITPUX-KOJ
- VHOW BHJI MAPKUPOBKH
— OCHAUIEHUE JOKYMEHTA BHYTpUOHUOIMOTEUHBIMU aTpulyTamu,

HEOOXOMMBIMHU B TIPOIECCE €T0 MCIIOJBL30BaHUS:
— JHUCTOK CpOKa BO3Bpara
— KHWXHBIA GopMyIisap
— KapMallleK KHIKHOTO (hopMmyJisipa.
Pazoen 10. Pazmewenue oubuomeunozo gponoa.

(n. 10.1) Paszmewenue 6ubruomeunoco ponoa HanpasieHo Ha co30anue
ONMUMANBHBIX YCIIOBU XPAHEHUST OOKYMEHMO8, 00ecneyeHus ux Ucnoab3068aHus u
onpeoensemcst CJLONCUBULEUCS CUCMEMOU (DOHO08 U NAAHUPOBKOU HNOMeEUjeHUll
oubruomeky, BuUOAMU  OOKYMEHmMO8  Oubauomeuyno2o @GoHoa u munamu
000pY008aHUSA, UCHONIL3YEMO20 O UX XPAHEeHUs, @opmamu 00CHyHCUBAHUSA
noJvb308amerell.

(n. 10.2)  Pacnpeoenenue  OOKYMeHMO8  MeHCOy  CMPYKMYPHbIMU
noopaszoenenusimu, OpoOHOCMb OelleHust oubauomeyHo2o ¢onoa, oOubIUOMEKA
YCmMaHasueaem 8 COOmMeemcmeutl ¢ NPUHAMOU MOOeIb0 OUOIUOMEUHO20 (hOHOA.

(n. 10.3) Pazmewienue 31eKmpoHHBIX JT1OKAbHBIX CEMEBbIX OOKYMEHM 06
ocywecmenaiom Ha cepeepe U /uiu 8 Opyeux INeKMPOHHLIX XPAHUTUWAX
OubIUOmMeKU U  OpPeAHU3VIOM NOCPEOCHEOM UCHONb308AHUSL NPOSPAMMBIX U
annapamusvix cpeocms.

"TOCTbl CUBUL cm. Ha caiTe PIYMN CtaHgapTuHbOpm. Pexkum agoctyna:
http://www.vniiki.ru/collection.aspx?control=40&search=&sort=%20ASC&catalogid=temat-
sbor&id=868068&page=2
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(n.10.4) Pazmewenue oudauomeunozo ponoa na uuyeckux Hocumenax
NnpouU3800sM C YYemom e20 pazoeneHusi Ha NoopoHObl (Hanpumep, NoO Uy
0OKyMeHma, A3bIKY, eeocpagpuueckum 00beKmam) u pacCmaHOo8KU OOKYMEHMO8
BHYMPU NOOPOHO08.

(n.10.5) Ilpu paccmanoske oOubIUOMEUHO20 (HOHOA  OOKYMEHMOS,
NpeoCmasieHHbIX Ha u3uU4ecKux HOCUMensax, 00JIHCHbL BbINOIHAMBCA Cledyioujue
mpebosanus:

— 0OHO3HAYHOCMb MeCMONON0NHCEeHUS KOHKDEMmMHO20
OOKYMeHma 6 COOMEemceuU ¢ WU@dpPOM XpaHeHus,

— OKOHOMUYHOCMb U PAYUOHATLHOCMb  UCNOJIb30BAHUS
niowaoei Gornooxpanuiuwy 6e3 yuwjemieHus UHmMepecos
noav3zoeamenell,

—  COXPAHHOCMb OOKYMEHMOB.

(n.10.6) Hcxoos uz cneyuguxku pabomer 6ubdbnuomexu u UHGOPMAYUOHHbIX
nompebHocmetl ee noib308ameiell, UCHOb3YIOM cledyrouue 6UObl PACCMAHOBKU '

— cemanmuyeckas (cooeprcamenbHas) — YNopsAOOUeHUe
OOKYMeHmMos c yuemom ux co0epIHcans
(cucmemamuueckan, memamuueckas, npeoMenHan)

— ¢opmanvnaa — ochoaHHas HA BHEWHUX NPUSHAKAX
OOKYMEHMOo8;

— KOMOUHUPOBAHHbBIE 6UOBL PACCHAHOBOK, (hOpMUpYeMble NO
COUemManuio NPU3HAKOB.

(n.10.6.1) Ilpu cucmemamuueckoil paccmanogke OOKyMeHnvl, 8x005uue 8
cocmas  OubauomeuHo2o HoHOa, SPYNnupyrom no  ompaciimM — 3HAHUA 8
coomeemcmeuu ¢ maoauyamu YK  (YVnueepcanvnas — oecsimuunas
knaccugpuxayusi), BFK (Pubiuomeuno-oubauoepaguueckas xuaccuguxkayus) uiu
UHOUL Kaaccugurayuetl, npumeHsieMoll 8 KOHKpemHuou obubdiuomexe.

(n.10.6.2) Ilpu memamuueckoii u RNPEOMEMHOU  PACCHIAHOBKAX
OOKYMeHmbl, 6X00suue 8 cOCmas oubauomeyno2o Gounoa, cpynnupyiom 8 pamkax
onpeoenenHol memvl U / uiu npeomema.

(n.10.6.3) Ilpu popmanvroit paccmanoséke OOKyMeHMbl PACCMABIION NO
UX BHEWHUM NPUSHAKAM: ANasUum mumyabHbIX OAHHbIX, UHEEHMAPHbIL HOMED,
pazmep (popmam) 0oKymMeHma, XpoHON02USL.

(n.10.6.4)  Ilpu  KomOuHupoeamnoil  paccmanoeéke  OOKYMEHMbL
pacnonazarom 8 CUCMeMamuiecKo-aipasumuom, GopmMamHo-XpoHOI0SULeCcKU-
UHBEHMAPHOM, — ANPABUMHO-XPOHONIO2UYECKOM U  UHOM — KOMOUHUPOBAHHOM
nopsoxe.

(n.10.6.5) Paccmanosky naumepamypvl Oas Oemeli OCYWeCmesiom 6
coomeemcmeuy ¢ 803pAcHoU  Oughghepenyuayueu  CO2NACHO  3HAKY
UHGDOPMAYUOHHOU NPOOYKYUU C YKAZAHUEM BO03PACMHOU Kame2opuu dumamenell
«0+», «6+», «12+y», «16+», «18+».

Pazoen 11. Ucknrwuenue 00KymeHmoes uz ouoauomeunoz2o gouoa.

[Topsimoxk MCKIIIOYEHUS JOKYMEHTOB W3 OMOIMOTEeYHOro (oHaa MoapoOHO
U3JI0’KEH B HOPMATHBHOM JOKyMeHTe «[lopsmok ydera JOKYMEHTOB, BXOMASIIUX B
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cocraB OMOIMOTEYHOTO (POHJIA», B IEISIX COJACHCTBUS BHEAPESHUIO OTHOMMEHHOTO
JOKyMeHTa, pa3pabotano pykoBojacTBO PBA «Ilopsmok y4éra HOKYMEHTOB,
BXOJSIIIMX B CcOCTaB OubmmoreyHoro QoHAa, C KOMMEHTAPUSIMH U
IPITOKEHISMIY .

B HacrosmeMm craHAapTe yCTaHABIUBAIOTCA T€ KE TNPUYHHBI, KOTOPHIS
NpOMUCaHbl B  BBINICYKa3aHHOM JIOKYMEHTE: HEMPOQPHILHOCTh, BETXOCTb,
NedEeKTHOCTbD, yCTAPEIIOCTh 110 COJEP)KaHUIO, yTparTa.

Ilo0 HenpogunbHOCmMbIO O0OKYMEHMA NOHUMAIOM €20 HecoOOmeEemcaue
npounlo  KOMHIEKMOB8aHus  QOHOA  KOHKpemHOU  Oubiuomexu, 6KI0YASA
UBTIUUUHION IK3EMNIAPHOCHb.

Iloo eemxocmvlo OOKYyMeHmMa NOHUMAIOM pe3yIbmam ecmecmeeHHo20
cmapenus unu Guzuiecko2o uzHoca 0OKyMeHma.

IIo0 oeghekmnocmovro O0OKymenma nNOHUMAIOM YACMUYHYIO UTU NOJHYIO
YmMpamy 9KCHJIYAMAYUOHHLIX KAyecme OOKYMeHma 6 pe3yivbmame 6HeuHe2o
8030eliCMBUsL.

1100 ycmapenocmuio no cooepiicanuio NOHUMAIOM NOMePIO AKMYaIbHOCIU
meMamuK, HOOMBEPHCAEMYIO omcymcmeuem cnpoca yumamenetl,
He8oCmMpeb0BAHHOCIbIO 8 NepPepacnpedeieHUl U Peaiu3ayuil.

Iloo ympamont oOokymenma nounumaiom e2o omcymceue 6 @Qonoe
oubruomeku N0  NPUYUHAM — NOMeEpPU,  XUleHus, Oedcmeull CMUXUNUHOZO,
MEeXHO2eHHO20 (8 MOM HYUCle XAKepCKOU amaku U HeBOCCMAHOBUMO20 COOs
NEeKMPOHHO20 000PYO0BAHUS) UNU COYUATILHO20 XapaKmepa, no HeyCMAaHO81eHHOU
npuyune.

OcHoBaHuEM 17151 UCKJTFOYEHUSI TOKYMEHTOB 13 (DOHJ0B OMOIMOTEKHU CITyKaT
aHanu3 coctaBa OuOmMMoTeYHOro ¢OHAA U PE3yJbTaThl €ro MpPOBEPKU B
coorBercTBuM ¢ [IPUJIOJKEHUEM A nacTtosimero cranmapra.

(n.11.2) Hcknouenue OOKYMEHMOB, OMHECEHHbIX K KAMe2opuu KHUNCHBIX
NAMAMHUKOS, OONYCKAOM MOAbKO NO NPpUYUHE YMpamul NPU YCI08UU OMPAAXCEHUS
UHGOpMamyuu 0 KHUNCHLIX NAMAMHUKAX 8 peecmpe KnudicHvix namsamHukos

(n.11.3)  HUckniouenue  0okymenmos8  u3  oubauomeuno2o  GoHoa
npoOU3B0OUMCs 8 08 IMANA:

— u3bsIMuUe OOKYMEeHmo8 u3 oudbiuomeuHo2o ornoa

— nepepacnpeoenerue, pearu3ayus Ui Ymuiu3ayus U3bamolx OOKYMeHmMOos.

(n. 11.4) Mzvamue Ookymenmog u3 OubIUOmeynoco ¢Horoa 6Kurvaem
credyouue npoyeccyl U Onepayuu.

—  npocMOmp  CHeyuarbHo CO30AHHOU 6 Oubnuomexke Komuccueu
OOKYMEHMO8, NPediasaemviX K UCKIIOYEHUIO,

— oghopmaeHue u ymeepoicoeHue aKkma O CHUCAHUU OOKYMEHMOS8 U3
oubuomeurno2o honoa;

— nocauileHue Ha OOKYMEHMAaX ONO3HABAMENbHbIX CBEOeHUl O
oubauomexe: CNeYUarbHbiM wmemneiem Ha Qu3u4ecKux o0vekmax
UNU NPOCPAMMHBIMU CPEOCEAMU OISl 2NEKMPOHHBIX OOKYMEHMO8

® Pesxum mocTyma: http://www.unkniga.ru/images/docs/2015/poryadok_ucheta-rukovodstvo.pdf
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— ompavdicenue uzvamus ooxymenmos 6 ChA bubnuomexu

— ompadicenue u3bAMUL OOKYMEHMO8 8 YUemHOU OOKYMeHmAayuu: 8
pecucmpax CymMmapHo2o u UHOUBUOYAIbHO20 Yuema OubIUOMEeYHO20
¢onoa.

(n. 11.5) Jlokymenmot, uzvameole u3 oudbiuomeuno2o ponoa no npuuune
HenpoguibHOCMU, HANPABIAIOMCL 8 0OMEeHHbI (QOHO C Yeavio OanvHeliulel
nepeoavu Ha 6e3603Me30HOU UTU B03ME30HOU OCHO8E (DU3ULECKUM U HOPUOULECKUM
auyam

(n. 11.6) /lokymenmul, uzvameole u3z 6ubIUOMEYHO20 POHOA NO NPUUUHAM
gemxocmu, 0egeKmHocmu, yCmapeaocmu no coO0epIHCanHuld, Hanpasisaiomcs 6
HYHKMbL 6MOPUUHO20 cblpbs. [Ipu omcymcemeuu nyHKmo8 mopuyHo20 Colpbsl UlU
8 caydasx, Koz0a c0auya OOKYMEHMmO8 Ha nepepabomky 3IKOHOMUYECKU
HeyenecooopasHa, OUOIUOMEKU VHUYMONCAIOM OOKYMEHMbl CAMOCMOSMENbHO C
ogopmnenuem cneyuarbHo2o akma.

(n.11.8) Daxmol 6vIObBIMUSA UCKIIOUEHHBIX OOKYMEHMO8 O0QDOPMIAIOMC
AKmamu Ui UHbIMU GUOAMU NEPBUUHLIX VUEMHLIX OOKYMEHMO8, KOmopbie
npunacarmcs K COOMEEemMCmeyIoWuUM aKmam o0 CHRUCAHUU OOKYMEHMO8 U3
oubauomeuno2o gouoa.

(n.11.9) Axm o cnucanuu O0oKymenmos uz 6ubaUOmeyno2o @onoa c
npunacaemMbiMu NepeUHbIMU YYemHbIMU OOKYMEHMAMU O HANPAGIeHUlU 8bl0bImuUsL
UCKTIIOYEHHBIX OOKYMEHMO8 AGIAIOMCA OCHOBAHUEM OJisl 8HECEeHUsl USMEHEeHUU 6
oyxeanmepckuil yuem oubauomeuHo20 oHoa.

Pazoen  12.  Konmponvuvle  nokazamenu  COCMOAHUA

oubauomeunozo ghonoa

B pasnene mpuBOoAMTCS ONMCaHUE XAPAKTEPUCTUK, C TOMOIIBIO KOTOPBIX
OCYIIECTBIISICTCS KOHTPOJIb COCTOsIHUS Ombmuoreunoro ¢onaa. laércs ommcanue
KOJIMYECTBEHHBIX XapaKTEPUCTUK COCTaBa M CTPYKTYpbl OMOIMOTEUHOTO (POHIA U
€r0 UCIOJIb30BAHUS.

(n.12.2) Konuuecmeennvle Xxapaxmepucmuku OuOIUOMeYH020 HOHOA
onpeoensaom adcoaomHbIMU U OMHOCUMENbHBIMU NOKA3AMeNAMU.

(n.12.2.1)  Abcontomuvle  nokazamenu - ompaxcarom — COCMOsHUE
oubauomeuno2o GoHoa 3a ONpeoeseHHbI Nepuood BpemeHu U NpeoCcmasisiom
000Ul yUCNI08ble BeIUUUHDL, NOTYUEeHHble 8 pe3yabmame coOopa U CYyMMUPOBAHUSL
nepsuunbix 0anuvix. K uuciy ocHOBHbIX AOCONOMHBIX NOKa3amesetl OMHOCIMCAL:

— 00vem ¢honoa,

— KOJIU4ecmeo HOBbIX NOCMYNJIeH U,

— KOJIUY4eCcmeo 8blobleuiUX 0OKYMEHN08,

— npupocm odvema honoa.

(n.12.2.2) Omnocumensusle nokazamenu cocmasd OUOIUOMEUH020 HoHOA
ompax;carom OmHoueHUe HeCKOIbKUX CPABHUBAEMbIX MedcOy coOol nokazamerell
u ewvipaxcaromcs 6 6ude kKodppuyuenmos uiu 6 npoyeumax. (OCHOBHLIMU
OMHOCUMENbHBIMU NOKA3AMENIMU ABNAI0MCSL Clledyiouue:

— KHU2000ecneueHHocmb (OokymenmoobecneyeHHOCmb),
NOKA3bl8AOWAs CPEOHION BelUYUH) OOKYMEHMOo8 OUbIUOMeUH020
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Gonoa, npuxooAWYIOCs HA 0OHO20 NOIL308AMENs UYeNeoU 2pynnbl
(Hanpumep, yupedicOeHue, 00CAYHCUBAEMbLU DPALlOH) U UCUUCTAEMAS]
KaK omHoweHue obvema Oubauomeuno2o Gonoa Ha KOJIUYECMBO
noJavzoeameneti;

—  oOpawyaemocmp, NOKA3LIBAIOWAS. AKMUBHOCMb UCHONb308AHUS
oubruomeunoco Gonoa noxvzosamenIMu U  UCHUCTAEMAS] KAK
OmHoweHue 06vema KHU208bloauu (0OKyMeHmosvloauu) uz GoHoa K
genuduHe 3mozo hoHoa,

— YUmMaemocmas, Xapakxmepuszyrowds cmenenb COOmMeencmaus cocmasd
oubnuomeyno2o ¢onoa nompebHOCMAM €20 nolv3osamenel U

ucuuciaemast Kax omHoweHue obvema KHU208b10aYU
(Ookymenmogvioauu) u3 Gonda K KoIuwecmsy Hnolb3osameell
oubauomexu,

— 00HOo61AeMOCMb (POHOA, NO3BONAIOWAS BbIAGIAMb KOJIUYECMBEHHbIE
usMeHeHusi 8 OubIUOMeyHoM (PoHOe 3a cuem e20 aAKmyalu3ayuu u
ucuucagemas Kaxk OMHOWEHUe BelUYUHbL HOBbIX NOCMYNIeHUL K
seuyUHe oHoa, 8vLIPANCAEMO20 8 NPOYEHMAX.

(n.12.3) Onmumanvhvie 3HaYeHUs KOHMPOJIbHBIX NOKA3amenell onpeoeisom
oubruomexu camocmosamenvio no ['OCT P 7.0.20, ompacnesvlx MoOenbHbIX
CMAaHOapmos u HOpMamueoa.

Hanpumep, cornacHo MojenbHOMY CTaHAAPTY AEATEIbHOCTH IMyOJIMYHOM
OUOITHOTEKH MHIMKATOPAMH ONTHMAIBHOrO 00BbEMa M cocTaBa (OH/IA, 4 TAKKE
ero 3(ppeKTUBHOTO KOMIIJIEKTOBAHUS SBJISIOTCS CIEAYIOIINE TTOKa3aTeu:

— Kuuroob6ecneueHHocts. O0beM (¢GoHIa OUOIMOTEKU OPUEHTUPYETCS Ha
CPEIIHIOI0 KHUT000eCIIeueHHOCTh OTHOTO kuTens Poccuiickoit deneparumy,
B TOM YHCJI€ B TOpPOJie — 5—7 TOMOB; Ha celie — /—9 ToMoB. B ontumansHOM
cilydae MoJIb30BaTesIMU OUOIHoTekH MOTYT ObITh 70—80% MposKKBarOIIETro
B 30HE OOCITyXuBaHUs HaceleHHs. OJIHAKO CpeaHHE IoKa3areln oObEéma
dhoHIa MOTYT KOPPEKTHPOBATHCS B 3aBUCHMOCTH OT OTPEOHOCTEH MECTHBIX
JKUTENIeH, AaKTyaJlbHOCTH TEMAaTHUKH W3JIaHMs, CHEeIU(GUKH KOHKPETHOMN
OuOIMOTEeKH, OJM30CTU APYrux OUOIUOTEK, BO3MOXKHOCTEW IOCTyma K
BHEILHUM pecypcaM, (PMHAHCOBBIX BO3MOKHOCTEH.

— QOo6noBasemocth. Ilo pexomenmanmun WDJIA dora oOuenocTymHoM
OMOJIMOTEKU MOJDKEH OOHOBIIATHCA B TeueHHWe 10 €T U B HEM JOJKHBI
npucyTctBoBaTh: 10% KHUT, U37aHHbIX 3a nocneanue 2 roaa, 30—40% kuur,
W3JaHHBIX 3a mociennue S5 neT. ns (oHma ¢ OTHOCHUTEIHLHO HH3KOU
00paIaeMoCTbIO 3TH MPOTIOPIIUU OYIyT 3HAYUTEIILHO MEHBIIIE.

— YKOMIUIGKTOBAaHHOCTh. @DOHA MOXHO CUHUTATh YKOMIUIEKTOBAaHHBIM
ONTUMAJBLHO W IO COCTaBY, W IO BEJIMYMHE, €CIIM UM YIAOBJICTBOPSIETCS
0K0J10 75% 00111eT0 YKCiia YUTATEIHCKUX 3alPOCOB.

— Yuraemocth. CpenHuili mnokaszaTenb uMTaeMocTd paBeH 21,5-24,0.
YuTaeMOCTh HMKE CpEIHEM TOBOPUT O TOM, 4TO (OHA B IIEJIOM HE
YIOBJIETBOPSIET MOTPEOHOCTEN YHMTATENIeH, XOTS 3TO SIBJICHUE MOXET OBITh

P Pexxum poctyna: http://www.rba.ru/content/about/doc/mod _publ.php
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BBI3BAHO W JIPYTMMH TNPUYUHAMH, OMPEIETUTh KOTOPHIE MOXKHO IyTeM
aHallM3a CTAaTUCTHYECKON OTYETHOCTH.

— OobpamaeMocTb. ONTUMANIBHBIN MMOKa3aTeNb 00pAIaEMOCTH - B JUANa30He
2-3. OOpaiaeMocTh HWXKE HIDKHEro mpenena (2) CBUACTEIBCTBYET O
HEJOCTAaTOYHOM HWCIIONh30BaHUKM (OHNIA, YTO MOXKET OBITh CBS3aHO C
OTCYTCTBHEM WMH(OpPMAIMK O KHUTAX, TUNIOXUM Ka4eCTBOM KOMIUICKTOBAaHUS
U m3ydeHus (oHIa, HECUCTEMATUYECKUM BTOPHUYHBIM OTOOPOM W
WCKITFOUCHHUEM JIOKYMEHTOB U3 (DOH/IA.

JlomomHUTEBHBIC TTOKA3aTEH, IPUMEHIEMBIC JIJIS aHATTN3a COCTOSHUS U Pa3BUTHS
oubnmuoreunoro ¢oHaa:

— YpOBEHb YIOBIIETBOPEHHOCTH MOJIb30BaTENCH OonbIMoTeYHO-
UH(OPMAITMOHHBIM 00CITYy)KUBAaHUEM;

— OIEpPaTUBHOCTH KOMIUIEKTOBAHUS;

— OIepaTUBHOCTH OubIMorpaduyeckoir 00padOTKU KHUT;

— OKCHEPTHBIC  OIEHKH  COOTBETCTBHUS  JEATEIBHOCTH  OHMOJIHMOTEKH
OOIIETPUHSITHIM CTaHIAPTAM.

B MopenpHOM cTaHAapTe TakKe NPHBOIATCS OCHOBHBIE HOPMATHBBI IIO
HaIpaBJICHUSM KOMIUIEKTOBAHUS U COCTaBy (POH/IOB OOIIECIOCTYIHBIX OMOIHUOTEK
(m.5.4.), Koropwie BBIPAOOTaHBI OOINEPOCCHICKON TNPAKTUKOW OpraHU3aluu
OuOIMOTEUHOTO 00CTY>KUBAHUS HACEJICHHUSI.

Baxxuwsim pazaenom ['OCT P 7.0.93-2015 sBnsiercs [puiioxkenune A
(o0s3aTenvHOe): [IpoBepka 6ubAMOTEYHOTO hOoHAA.

B srom pasnmene o0o3HaueHbl OOBEKTHI, KOTOPBIC IOIJICKAT IMPOBEPKE,
IpoIucaHa TEXHOJOTHS, IOCIeOBAaTeIbHOCTh JCHCTBHIA TIPH  MPOBEICHUU
poBepKkHu OUOIMOTEYHOTO (hOHA.

A.1. Ilposepka dubauomeuno2o gponoa onpedensem axmuueckoe Haiudue
3apecUCmMpUpOBanHbIX 68 YUEMHbIX pe2Ucmpax OOKYMEeHmOo8 OUubIUOmMeyHO20
@onoa, a makdice yCmMaHoGIeHUue Ux COOMBEMCMEUs YUemHbIM OOKYMEeHMAM U
A0eK8aMmMHOCMb UHGOPMAYUOHHO-NOUCKOBOM) annapamy oudbIuomexu.

A.2. Obvexmamu nposepox Ciyrcam.

— 6ce 6uUObl OOKYMEHMO8, OMHOCAWUECs K NOIb308AMENbCKUM U
MEeXHON02UHeCKUM — (POHOAM, He3ABUCUMO OM  NPUCBOCHUS UM
PecUCmpayuoHHO20 HOMepa (UHBEHMAPHO20, CUCMEMHO20 HOMepa
KOMNbIOMEPHOU NPOSPAMMbL, UMPUX-KOOd, OPYeUxX MAPKUPOBOUHBIX
0003HaveHull),

—  yuemHas OOKYMeHmayusi,

—  cocmosiHue NpPoSPaAMMHO20 obecnedeHus: OubIUOmeKuU, UMewe2o
OmHoOUweHue K GopmMuposaruo 6ubIuomeyHo2o ornoa

A.3. B coomeemcmeuu ¢ pewaemviMu 3a0a4ama  OCYWECMEIAIOM
credyrouue 8U0bl NPOBEPOK:

— obs3amenvhble, NPOBOOUMbBIE 8 COOMBEMCEMUU C OelCmMBYIOUUM
3AKOHO0AMeNbCMEOM
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—  pezynsipHble, ocyuwjecmeaiusiemvie 011 noodepicanus ponoa 6 pabouem
COCMOsIHUU

— nepuoouyeckue, ¢ 3apamee ONPeOeNeHHbIMU CPOKAMU NPOBedeHUsl,
Komopbvle 3asucam om cmamyca OubIuomexu, HaAsHavdeHus,
Kamezopuu, 06vema u cmpykmypul (ponoa.

— NJIaHOBble/8HENIAHOBbIE

A.3.1. lna nposedenus niano8vix NPo8epoK COCMABIAIOM NIAH NPOBEPOK
(epaghuk) na mexywuii 200 U HA NEPCNEKMUBY C YKA3AHUEM NPOosepsemo20 0ovemda
Gonoa u eco uacmeni. Cpoku nposedenus NPoOBEPoOK YCMAHABTUBAIONM 8
3aeucumocmu  om obvema u cmpykmypol Gonoa obubnruomeku uluiu eeo
npogepsieMoul  4acmu, NPUMEHAEeMbIX Memoo08 NPOBepoOK U  MeXHON0SUU
MPAOUYUOHHOU ULU ABMOMAMUSUPOBAHHOU, (POPM Yuema, OpeaHu3ayuu u yciosuil
mpyoa, a makdyice pedxdcuma pabomvl OUOIUOMEKU HA Nepuod NPoBepKuU, HUCILA
Y4acmHUKO8 NPOBEPOK.

A 3.2. Hcxoosa uz obvemos npogepsemvlx OUOIUOMEUHbIX (HOHOO08,
ocywecmensiom ciedyloujue 8U0bl NPOBEPOK:

— CHJIOWHAsL NposepKa 6ce20 OubiuomeyHo2o @GoHoa — 6bleepKa
O00OKYMeHmos 6cex wacmell OUbIUOmMmeuHo2o0 GoHoa 8 coomeemcmasuu
CO CPOKaMU, YCMAHOBIEHHIMU HOPMAMUBHBIMU OOKYMEHMAMU

—  4acmuyHas nNposepKa — CBePKA ONpPeOeNeHHOU COBOKYNHOCHU
OOKYMEHMO8,  BblOCIEHHbIX N0  KAKOMY-IUbO  NPU3HAKy 8
CAMOCMOAMENbHBIU  no0pa3del U AGIANWUUCA YACMbIo  00ue2o
¢onoa oubnuomexu (honoa yumanvHo2o 3ana, abonemenma, omoena
PeoKux KHue u m.o.);

— 8blIOOPOUHAsL NPOBGEPKA —MNPOBEPKA OMOENbHbIX OOKYMEHMO8 UU
yacmu ¢hoHoa (npumensiemcs 8 CAy4uasx, 8bl36AHHbIX HEOPOUHAPHBIMU
obcmosamenvbcmeamu)

A.3.3. Ilposedenue nposepku o6ubIUOMEUHO20 (POHOA NPOUCXOOUM 8 MPU
smana:

—  n0020MOBUMENbHBIU

— HenocpedcmeeHHas paboma no nposepke hoHoa

— noosedenue umo2o8 u opopmierue pe3yibmamos nPpoepox

A.4. Cpeou memooos (cnocobos) nposepku honoo8 8bl0eNAI0MCSE OCHOBHbBLE
Memoovl U ecnomozamenvHule (YApoueHHble) Memooul.

A 4.1. OcHosHbIM MemoOoM AGNsAemcsi OOKYMEHMANbHAsS NpPOBEpKd,
OCHOBAHHASL HA  CIUYEHUU KAXHCOOU eOUHUYbl XPAHEHUs. C pecucmpamu
UHOUBUOYATILHO2O — Yuema  (UHBEHMApHbIMU  KHueamu,  Op.  gopmamu
UHOUBUOYATILHO2O — Yyuema), ¢  NOMOWbIO  UCNOIb30BAHUS  CHEeYUATbHO2O0
KOHMPOIbHO20 NPOBEPOUHO20 ANNApPAmMA: Kapmomema KOHMPOIbHLIX MALOHO8,
KApMOuKy UHOUKAMOpOo8 U m.n.). JoOKyMeHmanvHyo npo8epKy npo8oosim pyuHbiM
CnocobomM UMU €  UCNOJb308AHUEM  MEXHUYeCKux cpedcms  (Hanpumep,
mexHono2u4eckol paouowacmomnou uoenmugurxayuu RFID)
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A.4.2. Ilposepxy gponoa cemegvlx 10KATbHBIX OOKYMEHMOB8 OCYUWECMBIAIOM
nymem asmoMamuyecko20 CONOCMAgIeHus oubauospaguueckux sanucei ¢
NOJTHOMEKCMOBbIMU hatliamu

A.4.3.Bcnomocamenvhvle (ynpoujenHvle) MemoObl HPOBEPKU  BKIAHOUAIOM
9KCHpecc-memoo u 8b100POUHBLI MEMOO.

A.4.4.3a6epwarowuii oman npogepku — noodgedeHue umozo8 u opopmienue
OOKyMeHmayuu — aKkma o pe3yIbmax nposepKu  HAIUYUL  OOKYMEHMO8
oubnuomeuno2o GorHoa ¢ NpunodCceHuem K Hemy CHUCKA OOKYMEHMOS,
OmMCYmcmeayouux no HeyCmMaHo81eHHOU NpUYUHe.

HAIIMOHAJIBHBIV CTAHJAPT POCCUUCKOWM ®EJEPALIUN
I'OCT P 7.0.94-2015
Cucrema crangapToB no uHpopmauuu, 0U0JIUOTEYHOMY
H M31aTeJIbCKOMY JIeJTy.

KOMILJIEKTOBAHUE BUBJIMOTEKU JOKYMEHTAMHU. TEPMUHBI
U ONIPEJEJIEHUSI "

[Ipoueccpl KOMIUIEKTOBAaHUS W y4€Ta JIOKYMEHTHBIX (OHJOB SIBISIOTCS
OCHOBHBIMHU B CTPYKTyp€ TEXHOJIOTMH (HOpMHUpOBaHMS OMOIMOTEUHBIX (POHJIOB.
[TpuHsiTHE NPaBUIBHBIX PEUICHUH Ha JIOOOM U3 ATAOB KOMIUIEKTOBAaHUS U yuéTa
OMOMMOTEUHBIX (POHIOB HEBO3MOXKHO 0€3 3HaHUSA O(PUIMAIBHBIX (eAepabHbIX U
PErMOHAJIBbHBIX HOPMATUBHO-TIPABOBBIX AKTOB, OOIIECTBEHHO-TTPO(ECCHOHATBHBIX
JIOKYMEHTOB, 0€3 pa3paOdO0TKH JIOKaJbHBIX HOPMATUBHBIX JTOKYMEHTOB OMOIMOTEK,
perjlaMeHTUPYIOMINX Ha3BaHHbIE Mpolecchl. C yU€TOM CYIIECTBEHHBIX N3MEHEHUN
byHKuMii OUOIMOTEK B MOCIEAHHE TOABI MO (POPMUPOBAHUIO OUOIMOTEUHBIX
(GOHAOB, MPUHATHE POCCUICKOTO HAIMOHAIBHOTO CTaHJapTa MO KOMIUIEKTOBAHUIO
SBIISIETCS KpallHE HEOOXOAMMBIM JOKYMEHTOM HapaBHE C JPYrUMH B 3TOU
obnacru.

Heobxoaumo otMeTuth, 4TO AeHCTBYyIONUN MexrocyaapctBeHHbid ['OCT
7.76-96  KommiekroBanue  (oHIa  JOKyMEHTOB.  bubaumorpadupopanue.
Karanornmsarms. TepMHHBI M ONpECTCHHA  ycTapen H TepecTan OTPakKarh
COBpEMEHHBIE COCTOSIHUE Tpollecca KOMIUIEKTOBaHusl 0nbnuorek Poccuu, Xots u
MOKET OBITh HCIIOJIb30BaH B pabore. OJHAKO NPHU COCTaBICHHH POCCHUCKOIO
cranaapra cceuikn Ha ['OCT 7.76-96 otcyrctBytor. Cuuraem, 4YTO TMpHU
COBNAJICHUM TEPMHHOB HCHOJb30BaTh B pad0Te HEOOXOAMMO MX OINpEAeSieHUuE U3
HOBOT'0 HAIIMOHAJILHOTO CTaHAapTa.

Y TOCT P 7.0.94-2015 «Cucrema CTaH/AapTOB 1O HH(pOPMAIMK, OUOIMOTEYHOMY M HW3AATEILCKOMY JIEITy.
Komnnexroanue 6ubmoTeKkn JOKYMEHTaMHU. Tepmunsl u ONpeAEICHUN Y. Pexum
joctyma:  http://protect.gost.ru/v.aspx?control=8&baseC=6&page=13&month=2&year=2016&search=&RegNum=
1&DocOnPageCount=15&id=194695

' TOCT 7.76-96. Cucrema crammaproB no uHDOPMAUMK, OHUOIHOTEYHOMY M H3JATEIHCKOMY JEIy.
KommnekroBanue ¢onma moxkymentoB. bubnnorpadpuposanne. Karamornzamus. Tepmunsl u onpeneneHus Pexum
JOCTYTIa:_
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Hrak, B mpakTuky poccuiickoro oubmmuoreunoro nena ¢ 1.07.2016 rona
BIIEPBbIC  BBOJAUTCS  HalmoHadbHbIM  ctanmapt: ['OCT P 7.0.94-2015
KomMriekroBanue OMOIMOTEKH TOKYMEHTaMU. TEepPMUHBI U OTIPE/ICTICHUS.

CraHmapT  TpelHa3HAYeH IS OpraHU3allMid,  OCYIICCTBIISIFOIIUX
OnOIMOTCUHO-MH(POPMAIIMOHHYIO JICITEIIbHOCTh, H3JaTeiich, WH()OPMAIMOHHBIX
IICHTPOB.

OBILASI XAPAKTEPUCTUKA CTAHJAPTA

K pazgenam, oTpaxkaronium oOIIyI0 XapaKTEpUCTUKY CTaHAapTa, OTHOCUTCSA
Paznen 1. OOnacte mpumeHeHus. HopmaTHBHBIE CCBUIKM Ha HCIIOJIb30BAHUE
JIpYTUX CTaHJapTOB HE NMPUBOAATCA. B kauecTBe MOAJEPHKKH MOUCKA TEPMHUHOB
npuBoUTCs AJaBUTHBIN yKa3aTelb TEPMHHOB Ha PYCCKOM, AaHTJIMICKOM,
HEMELIKOM, (DpaHILy3CKOM SI3bIKaX.

Paznen 2 macTosniero cranaapra yCTaHaBIMBAET TEPMUHBI U OIIPEICIICHUS B
0o0JacTH KOMIUIEKTOBaHUs OubOimoreyHoro Qonma. Marepuan pa3OuT Ha
HECKOJIbKO TEMaTHUECKHUX TOJpPa3/iesioB, B KOTOPBIX mpuBoauTcs 143 TepmuHa,
CBSI3aHHBIX C KOMIIJIEKTOBAaHUEM.

B crangapre pgaercs HoBoe, Oosiee E€MKOe, OIpeAelieHHEe TEepMHHA
KOMIUIEKTOBAHHE; NPUBOJUTCS IEpeueHb Mojene OubmuoreyHoro ¢GoHaa
(uneanbHasi, peanpHas, Oubnuorpaduyeckas, MareMaTuyeckas, ONUcaTesbHasd,
CTPYKTypHasi) U TAtOTCSI UX ONPEIEICHUS.

Jlanee mnpuBoAATCA BUABI KOMILJICKTOBAaHMS KaK TPAaJUWLUOHHBIE TaK MU
HOBBIE, HAIPUMEDP: KOMIUIEKTOBAHME 4YEPE3 KOHCOPLUYM, KOOIEPUPOBAHHOE,
KOOPJAMHUPOBAaHHOE KOMIUIEKTOBaHUE.

[lepeunciienbl cnocoObl (KpOME€ MPHUBBIYHBIX JUISI  KOMILIEKTAaTOPOB
CIOCOOOB TPHUBOJATCA TAKUE, KaK: MPUOOpETEeHHE IMpaB AOCTyla, TOC3aKyNKa
JIOKYMEHTOB, PENpOAYLIMPOBAHUE, OpPraHU3alMs TOYEK JOCTYNa K OTKPBITHIM
MHTEPHET-pecypcaM) U MPOLECChl KOMIUIEKTOBAaHUS (M3 HHMX HOBBIE: TECTOBBIU
JOCTYII, BBISIBJIEHUE TIOCTABIIMKA, BBITPY3Ka pecypca).

Cpean MCTOYHHMKOB KOMIUIEKTOBAHUSA TaKXXe €CTh HOBBIE: arperarop,
OMOIMOTEUHBIN KOHCOPUUYM, HH(OPMALIMOHHBIN TOCPEIHUK.

BBenén TtepmMuH — 00bekThl KoMmIUiekTOBaHMs. K HuM oTHOcsATCs:
OIyOJIMKOBAaHHBIE U HEONMYOIMKOBAHHbBIE JTOKYMEHTBI, 00sI3aTENIbHBIN IK3EMILIAP,
AIIEKTPOHHBIN pecypc, LU(POBOI pecypc, IUIEH3UOHHBIN pecypc, CeTeBOM pecypc
Y CETEBOM pecypc YAAJIEHHOIO JI0CTYyMNa, OTKPBITbIE MHTEPHET-PECYPCHI JTOKAIbHBIN
AJIEKTPOHHBIN PECYPC U IP.

Cnemumaneubii  nogpazaen (2.7.10) cranpapra TOOCBAIIEH — BUIAM
AIIEKTPOHHBIX PECYPCOB:

— 3JIEKTPOHHAsI KOJUICKIIHUS,

—3JICKTPOHHBIN 00pa3oBaTEIbLHBIN pecypc,

— 3JIEKTPOHHOE U3aHHeE,

— 3JIEKTPOHHAs! KHUTA,

—3JIEKTPOHHBIH XypHaJ.

Buibl 37€KTpOHHBIX pECYpCOB pacCMaTpPUBAIOTCS U IO (popMe opraHu3aluy.
3TO MOXET OBITh:
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—TaKeT TOKyMEHTOB,

—0a3a JaHHBIX,

— ouOmmorpaduueckas 60aza TaHHBIX,

—TOJIHOTEKCTOBAasA 0a3a JaHHBIX,

— pedepaTuBHas 6a3a TaHHBIX,

— (hakTorpaduyeckas 6a3a JaHHBIX,

—3JICKTpOHHAs OUOIMOTEKA.

Homoit st Bocmpusitust  siBisieTcss  wHGOpManusi, pa3MeniéHHas B
nonpazzaene 2.8: ObecneyeHue KOMILIeKTOBaHMAA. B 3TOM moapaszaene natorcs
OTIpE/ICIICHHS TAKUX TEPMUHOB KaK:

— (YHKIIMOHATBHOE OOCCIICUCHHE KOMIUICKTOBAHUS AJICKTPOHHBIMHU
TOKYMEHTaMHu (yJaJCHHBbINH, BHYTPEHHHUH, JIOKAJIbHBIA, IIJIATHBIN,
OrpaHUYCHHBIN, OTKPBITHIN, TOCTOSHHBIN, BPEMEHHBIH JTOCTYII),

— TEXHOJIOTHYECKOEe  O0eCredYeHHe  KOMIUIEKTOBAHMS  (BKJIIOYAECT:
HOCHUTENIb HWH(OPMAIIMOHHBIX JIAHHBIX, YCTPOWCTBO [JIsi UTEHHUS
AJIEKTPOHHBIX KHUT)

— JOKYMEHTallMOHHOE OO0ecleueHrue KOMIUIEKTOBaHUS (1e3ujaepara,
JUIIEH3UOHHOE  COTJIallleHue, PETUCTPallMOHHO-y4YeTHas (dopmMa,
pPEruCTpauOHHbIN HOMED, pErucTpauOHHbIN [IEpEYECHb
MOCTYIUJICHUHM, ONUCh/ail mepenadyu, pekiaMaius 3aka3a, HOBBIC
MOCTYIUJICHUS/TIPUPOCT, TIepeUeHb/Pailil criucanus).

TepMmuHbl, yCTAaHOBJICHHBIC HACTOSAIIMM CTaHAAPTOM, MPUMEHSIOTCS B
yKa3aHHOM 3HAa4Y€HUW BO BCEX BUJAX JIOKYMEHTAllUU W JUTEPATYphl IO
uH(OPMAITMOHHON, OMOIMOTEUHON U U3ATEIbCKOM eI TEIbHOCTH.

HAIIMOHAJIBHBINA CTAHJAPT POCCUMCKOM ®EJEPALIUU
I'OCT P 7.0.20-2014
Cucrema crangapToB no uHpopmauuu, 0U0JIUOTEYHOMY
H U3/1aTEeJIbCKOMY JeJ1y.

BUBJINOTEYHAS CTATUCTHUKA: IIOKA3ATEJIN 1 EAUHUIbBI WCYUCJIEHUS

MexrocynapcrBennblii crangapt 7.20-2000 «bubnuoTedHass cTaTUCTHKAY,
npeajiaraBlInil  MmokasaTeiau ydé€ra TOJIBKO JBYX OCHOBHBIX OHOIMOTEYHBIX
HaIpaBJieHUl JeaTeabHOCTH: (QopMupoBaHusi (GOHIOB U  OUOIMOTEYHOTrO
oOCIy’>KMBaHHUsSl TMepecTald MOKa3blBaTh M OTpaXaTb COBPEMEHHBIE peajuu
OMOIMOTEUHOTO JieNa cTpaHbl. B CBSA3M C CylIECTBEHHBIMU U3MEHEHUSIMU (DYHKIIHIA
OMOITMOTEK BO3HHKIIA OOBEKTUBHAS HEOOXOUMOCTh MEPECMOTPa TE€X MOKa3aTeleH,
110 KOTOPBIM OLIEHUBAETCS UX paboTa.

[punsareit B 2014 roxmy wHamuwonansHeii ['OCT P 7.0.20-2014
yCTaHaBIMBAET NEpeUYeHb MEPBUYHBIX CTATUCTHUUECKHX IOKa3aTesleld B oOjacTu

2 pexxum poctyna: http://www.libamur.ru/sites/libamur/files/gost r 7020-2014 bibliotechnaya_statistika 1.pdf
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OMOIMOTEYHOTO Jiejla U HAyYHO-TEXHHUSCKOH MH(pOpMau U YHU(DUINPOBAHHBIC
CIMHUIIBI WX UCUUCIeHus. Hamo yuuThIBaTh, 4YTO JCHCTBUE CTaHIapTa HE
pacrpocTpaHsAeTCs Ha TIOKa3aTesIu, OTHOCAIIHeCs K cepe OyXraarepckoro y4éra.

Hacrosmmii ctanmapT npeaHa3HadeH i MCIOJb30BaHUS B OMOJIMOTEKAx
BCEX BHJIOB M THIIOB BHE 3aBUCHMOCTH OT BEJIOMCTBCHHOW MPHHAJICKHOCTH H
IOPUIMYECKOTO cTaTyca (CaMOCTOSTEIbHOE FOPUIMUCCKOE JIUIIO MU CTPYKTYPHOE
HOJIpa3/ICIICHUE FOPUIMUSCKOTO JIUIA), a TAKKe I pUMeHEeHUs (efepaTbHbIMU
OpraHaM{ HCIIOJIHUTEIPHONW  BJIACTH, OpPTaHaM{ HCIIOJIHUTEIIBHONH  BIIACTH
cyoObekTOoB P® W oOpraHaMm MECTHOTO CaMOYIPAaBICHUS MYHHIIAITAIbHBIX
oOpa30BaHUM.

OBUIASI XAPAKTEPUCTUKA CTAHJIAPTA

K pasznenam, orpaxaronium oOIIyI0 XapaKTepUCTUKY CTaHIapTa, OTHOCATCS
00JacTh NMPUMEHEHHs, HOPMATHUBHBIE CCBUIKHM, oOIue mojoxkeHus. B paznene
HOPMATUBHBIX  CCBUIOK TPUBOJMUTCS TEPEYEHb  MEXTOCYAapCTBEHHBIX U
HanmoHanbHbIX crangapToB CUBU/I, HayyHOo, MeTOonMYeCcKH UM (PYHKIHMOHAIBHO
CBSI3aHHBIX C  OuOIMOTe4YHOM  cratucTUKOM.  OJgHAKO  CCBUIKM  Ha
MeKrocynapcTBeHHbIi ctanaapt 7.20-2000 orcyrctBytor. HeoOxoauMo MOMHUTB,
YTO B HACTOSIIEE BpeMs CTaHIAApPT HE OTMEHEH M MOXET OBbITh HCIOJIb30BaH B
pabore. B TO ke Bpems, pPEKOMEHIYETCS MNpH COBMAJCHUH TEPMUHOB
UCII0JIb30BaTh B pabOTE OMpeIeIeHHs 3 HOBOTO HAIIMOHAJIBHOTO CTaHapTa.

Hogerit crangapt ObL1 yTBepkIEH mpukazom dDenepallbHOrO areHcTna Mo
TEXHUYECKOMY peryiaupoBaHuio u metpojorur ot 21.10.2014 roma u BBeAEH B
neuctaue ¢ 1.01.2015 rona.

[IpuBenéunpie B cTaHIapTe MOKA3aTeld MPUMEHSIIOTCA M30UpaTesibHO, B
3aBUCUMOCTH OT crnenupuku Oubinoreku, cocrtaBa e€ (OHIOB, NepeyHs
OKa3bIBa€MbIX YCIYT W UCXOJs W3 KOHKPETHBIX Iejeil cOopa MepBUYHBIX
CTATUCTUYECKUX JIaHHBIX. HacTosuuM CcTaHIapTOM HE HCYEPIbIBAIOTCS BCE
MOKa3aTelld U He UCKIoYaeTcs Oosee AeTanbHas quddepeHunanns npuBeaEHHbBIX
MTOKA3aTEeIIEH.

B nmanHON MeTOaWYecKOW KOHCYJbTallMM aBTOP KOMMEHTHUPYET pa3leiibl
CTaHJapTa, KOTOPbIE OTHOCATCS K 3asIBJICHHOM TeME M OTPaXKalOTCsl BIIEPBBIC.

B coorBerctBun ¢ I'OCT P 1.7-2008 paHbl CCBUIKM HAa TEPMHUHBI U
onpexaenenus, npuseaéusie B 'OCT 7.0, TOCT 7.60, I'OCT 7.69, T'OCT 7.73,
I'OCT 7.76". VX mOBTOpEHHE MM MHAs TPAKTOBKA HE JOIMYCKACTCS, IOITOMY B
pazzmene 3 naHbl JUIIb 29 TEPMUHOB U COOTBETCTBYIOIIME WM OINPEICIICHUS,
KOTOPBIE HE HAIIUIM OTPAXKEHHUS B BHIIIIEYKA3aHHBIX CTaHIAapTax.

Cranmapr I'OCT P 7.0.20-2014 BBOAWT HOBBIE OCHOBOIIOJATAIOIINC
TepMUHbl: EQunuya yuema oubauomeunozo ponoa u Ycioenas eOunuya yuema
oubaruomeunozo ghonoa.

— FEounuua yuema oOubauomeunozo ¢ounoa — YHUDUYUPOBAHHDLLL
noxkasamenv GeIUdUHbl OUOIUOMEUH020 (POHOA, NPedyCMAMPUBAIOUWUL NOOCUEm

B rocTol CUBUL cm. Ha caiite PIYN CtaHgapTuHbopm. Pexkum goctyna:
http://www.vniiki.ru/collection.aspx?control=40&search=&sort=%20ASC&catalogid=temat-
sbor&id=868068&page=2
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OOKYMEHMO8 No YCI08HbIM eOUHUYAM Y4emd U HA36UHUAM 6 Kauecmee OCHOBHBIX
napamempos: OONOJHUMENbHbIMU eOUHUYAMU Yiema AGIAIMCA: Memp NOJKU,
2000801 KOMNJIeKM, NOOUUBKA (nepeniemeHHas eOUHUYa), Koauuecmso aueaoaim,
3AHAMBLX INEKMPOHHLIMU OOKYMEHMAMU 8 6aA3aX OAHHbIX OUOIUOMEKU.

— Ycnoeénaa edunuya yuema OudAUOMEUHO020 (oHOa — nokazameiv,
Xapaxmepuzyrouwuti 00OKyMenm (dK3emniap, aiin) unu epynny OOKYMeHMO8
(noowiusKka, 200060t KOMNAEKN, 2PYNNa Qaiios) Kak OMOeibHO 635Mmvlil 00bEeKm.

BaxxHO MOMHUTBH, 4TO TEPMHUH <AK3eMILISIP» Kak enuHuna y4dé€ta (oHma
HOBBIM CTAHJIAPTOM HE UCIIOJB3yeTCs, TaK KaK OCYIIEeCTBICHHE y4éTa
OonbmmoTedHoro (GoHIa B AK3EMIULIPAX B MEKIYHAPOJAHOW MPAKTHKE CUUTACTCS
HEMIPaBOMEPHBIM, JaHHOE TOHATHE WCIOIB3YETCS TIPU TOJACUYETE THpaKEH
u3narenbckod  mpomyknmu.  ClemyeT — y4dThIBaTh, 4TO  CTaHAApT  HE
pacmpocTpaHseTCs Ha MMOKa3aTesu, OTHOCAIINECS K cepe OyXraaTepcKoro yJerta.

l'oct BBOOUT W JApyrue OIpeAeNiCHUs, OTPAKAIOIIUE COBPEMEHHBIE
Pa3HOBHUJIHOCTH JIOKYMEHTOB, BXOJSIIMX B cOCTaB OubOmmoreyHoro QoHpa:
MAININHOYUTAEMbIH JOKYMEHT, KONMUA JTOKYMEHTA, PYKONUCH, 3JIEKTPOHHBIM
JOKYMEHT Ha CbeMHOM HOCHTeJIe, CeTeBOi JIOKAJbHbIN JOKYMEHT.

[IpuHIIUTIHATBFHBIM HOBIIECTBOM SIBJIsIETCS AUGdEepEeHIIMPOBAHHBINA MOJACUYET
JIOKYMEHTOB OMOIHOTeYHOro (POHJa MO WX BHJIaM, MaTEPUAIbHBIM HOCHUTEISIM,
dbopmam mpencraBieHus U s3bIKy nyOnukanuii B Pasnene 6: CraTtuctuyeckue
NOKa3aTelld U €IWHULbI UCUUCIeHUs OubnnoreyHoro Qgonna (MyHKTHL 6.1, 6.2,
6.3).

B pesynbrare mosiBUigach BO3MOXXHOCThH MOJACUUTATH (POHA OUOIMOTEKH B
IIE€JI0M, TI0 BHJAM COCTaBIIIONIIMX €ro JOKYMEHTOB, a TaKKe IO MaTepPHAIbHBIM
dbopmam, B KOTOPBIX BBIPQXEH JOKYMEHT (TUIOrpadCKOe H3IaHHE, PYKOIUCH,
AJICKTPOHHOE M3/IaHNE, TOBOPSIIAS KHUTA).

Konu4ecTBO 3JEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIE JOKYMEHTHI Ha
ChEMHBIX HOCHUTENISIX, CETEBBIC JIOKAJIbHBIE TOKYMEHTHI, B .T.4. HHCTAJTHUPOBAHHBIC,
yIanEHHbIE JIMIIEH3UOHHBIE PECYPChI) B OMOIMOTEYHOM (POHIIE, X TOCTYIUICHHM, U
UCKIIIOUCHUN U3 (POHMIOB 3a OTYETHBIM MEPHOJ] MOJACUUTHIBACTCA B IIEJIOM, MO UX
BUJIaM, TI0 popMaM HOCHUTEIISI, YCIOBHSAM Aoctyna (1. 6.3.6).

Enununeit noncyera KoJIWYECTBA AIEKTPOHHBIX JIOKYMEHTOB SIBJISICTCS

— Kaxaas BepcHsl DJICKTPOHHOTO JOKyMEHTa OJHOTO Ha3BaHUA,
HaXOJAMIAsCs Ha CBEMHBIX HOCHUTCISIX M B CTAI[MOHAPHBIX
XpaHWIUIIAX TaHHBIX OMOJIMOTEK

— DSK3EeMIUIAp ¥ Ha3BaHWE KOMIIAKT-TUCKA, TUCKETHI, (ICII-KapThl s
ANIEKTPOHHBIX IOKYMEHTOB Ha ChEMHBIX HOCUTEIIAX

— Ha3BaHME [IJII CETEBBIX DJIEKTPOHHBIX JIOKYMEHTOB (B TOM 4YHCIE
WHCTATMPOBAHHBIX U PAa3MEIIEHHBIX HA PUICPAX)

— Ha3BaHHWE KaXJOTO M3MaHUs (KHWTH, XypHaja W T.J.), BXOJAIIETO B
yAANEHHBIN JINIICH3UOHHBIN pecypc.

B paznene nokazarenei, xapakTepu3yrux 0M0JIuoTeuHbIil (HOH/I, BbIJEICH
nozpasnuen 6.5, CBA3aHHBINA C MOACYETOM pabOTHI IO COXPAHEHUIO OMOINOTEUHOTO
donma. [loacuér Benércs Mo KOJIMUECTBEHHBIM MTOKA3aTENSIM, OTPAKAFOIIIAM:
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— 00BéM NEPETICTHO-KaPTOHAXKHBIX u pecTaBpaluOHHO-
BOCCTAHOBUTENIBHBIX paboT,

— 00BEM paboT MO CO3JaHMIO CTPAXOBBIX KOMHUHA TOKYMEHTOB, B TOM
YHCIIe B QJIEGKTPOHHM BH/IE;

— 00BEM paboOT MO COXPAaHEHHIO JJIEKTPOHHBIX JIOKYMEHTOB,
HPOLIEIIUX IpoLEeaypy PE3EpPBHOTO KOITUPOBAHUS,
HepEeKOHBEPTALINY WIIM MUTPALIUH.

Beenenne HoOBeIX mokazatenedt B crapmapr ['OCT P 7.0.20-2014
COOTBETCBYET COBPEMEHHBIM TPEOOBAHUSIM, MPEABIBISEMbIM K OMOIMOTEKaM CO
CTOPOHBI TOcyAapcTBa. B KadecTBE MOATBEPXKACHHUS BBIIECKA3aHHOMY MOKET
cinyxuth [Ipukaz MunuctepcTBa KynbTypel XabapoBckoro kpas ot 01.08.2013
Ne212/01.03-01 OO6 yTBepkJaeHUM 1ENEBbIX ToKaszarened dPPpexkTuBHOCTU
JEATETLHOCTH KPAaeBbIX TOCYMAPCTBEHHBIX YUYPEKICHUN, ITOABEIOMCTBEHHBIX
MUHHCTEPCTBY KyJIbTypbl XabapoBCKOTO Kpas, METOJUKHU pacdeTa kKodduimenta
3¢ (PeKTUBHOCTH HX pPabOThl, KPUTEPUEB OLEHKU pPAOOTBl PYKOBOJAUTEIEH
ITOJIBEIOMCTBEHHBIX YUPEKICHHIT M CIINCKA OTBETCTBEHHBIX HCIIOTHHTEICH

HAIIMOHAJIBHBINA CTAHJAPT POCCUMCKOM ®EJEPALIUU
I'OCT P 7.0.95-2015
Cucrema ctangapToB no uHpopmanuu, 6u0JINOTEYHOMY
U M31aTeJIbCKOMY JeJ1y.

3JEKTPOHHBIE JOKYMEHTBI. OCHOBHBIE BH/IbI,
BBIXO/HBIE CBEJIEHUS, TEXHOJIOT MYECKHUE
XAPAKTEPUCTUKHNY

Hacrosmuit cTaHmapT ycTaHaBIMBaeT OCHOBHBIC BUABI AJICKTPOHHBIX JTOKY-
MEHTOB, COOTBETCTBYIOUIIUX YCJOBUSIM PadOThl OUOJIMOTEK, HEOOXOIUMBIHA
HA0Op  WUACHTU(DUKAIMOHHBIX  XAPAKTEPHUCTHK,  TEXHUKO-TEXHOJOTUYECKUE
napameTphl, COOTBETCTBYIOIIME YCIOBUSM palbOThl OWMONIMOTEK, METaJIaHHbBIC
AJIEKTPOHHBIX IOKYMEHTOB; IPUBOIUT HEOOXOAMMBIC TEPMUHBI U UX OTIPEIICIICHHUSI.

Cranmapt  mpenHasHadeH IS OpraHW3aluid,  OCYIICCTBIISIONIUX
OuOIMOTEeYHO-NH(GOPMAIIMOHHYIO JICSITEIbBHOCTh, OPraHOB HAYYHO-TEXHUYECKOU
uHdopMaIuu, OpraHu3anuii, OQUIMUATLHO BBIMYCKAIOMUX B  MyOJUYHOE
oOparieHue 3JIeKTPOHHBIC JOKYMEHTHI C IIEIbI0 UX MacCCOBOT'O MCITOIh30BaHMUS .

" pexxum poctyna: http://kultura27.ru/document/mincult/ob-utverzhdenii-tselevyih-pokazatelej-effektivnost/

> pexum aocTtyna:
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=6&month=28&year=2016&search=&RegNum=1&DocOnPa
geCount=15&id=194668
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Hacrosiiumii craniapt He pacnopoCTpaHseTCsl Ha 3JIEKTPOHHbBIE TOKYMEHTHI U
dbopMbl TOKYMEHTOB c(depbl yNpaBlieHUs € JACIONPOU3BOJCTBA, JOKYMEHTHI,
TpeOyrolre IEKTPOHHYIO TOJAMUCH, KOMIIBIOTEPHBIE MPOrPAMMBI, IOKYMEHTHI U
JaHHBIEe, TpeAHa3HAYEHHBIE MCKIIOYUTENIbHO I KOMIIBIOTEPHOU 00paboTKu;
(brHaHCOBBIE TOKYMEHTHI M IOKYMEHTBHI OTPAaHUYEHHOTO PACIIPOCTPaHEHUSI.

Hacrosimuit cranmapT Tak ke HE pacHpoCTpaHseTcss Ha dSJIEKTPOHHBIC
dbopmMbl THUma OJaHKOB M IIA0JIOHOB OGOPMJICHHUS, MAaCCHBBI JIaHHBIX,
MpeIHA3HAYCHHBIC HCKIIOYUTEIIBHO JUIsl aBTOMATHU3MPOBAHHOW  00paboOTKw;
BTOPUYHBIC JICKTPOHHBIE IOKYMEHTBI, 00pa3ytoire 0a3bl JaHHBIX; JIEKTPOHHbBIC
W3/1aHUS; KOMIIBIOTEPHBIE MPOrpaMMBbl, 3JEKTPOHHBIE MOJANKHCU U WX aHAJIOTH;
KOHTEWHEpHhl (apXUBbI), CO3JaHHbIE C TIOMONILI0 MPOrpaMM apXUBAINY;
(bUHAHCOBBIE TOKYMEHTHI U IOKYMEHThI OTPAaHUYEHHOTO PACIIPOCTPAHEHUSI.

HoBblil crangapt Obul yTBepIEH mpukazoM denepallbHOrO areHcTBa Io
TEXHUYECKOMY PETYyJIUpPOBaHUI0O U MeTposiorun oT 9.12.2015 roga m BBOAMTCA B
nenctaue ¢ 1.07.2016 rona.

OBUIASI XAPAKTEPUCTUKA CTAHJIAPTA

K pasnmenam, orpaxaronum oOLIYI0 XapaKTEpUCTUKY CTaHAapTa, OTHOCATCS
00JacTh MPUMEHEHUsI, HOPMATUBHbBIE CCHUIKH. B pa3nene HOpMAaTHBHBIX CCHLIOK
MPUBOUTCS MEPEUEHb CTAHAAPTOB (PYHKIIMOHAIBHO CBA3AHHBIX C AJIEKTPOHHBIMU
JIOKYMEHTaMHU.

B paznene Tepmunsl u onpenenenus naercs nepedeHb ['OCToB, TepMUHBI
U3 KOTOPBIX MIPUMEHEHBI B HACTOSAIIEM cTaHjaapte. Jlanee npuBoaATCS TEPMUHBI U
UX OIpeJesIeHus, TPUMEHsIEMbIE BIIEPBbIE B CTaHAapTe (HaNpuMmep, Takue, Kak:
apXMBHUPOBAHUE AJIEKTPOHHOTO JOKYMEHTA, BBIXOJHBIE CBEACHHS 3JIEKTPOHHOTO
JIOKYMEHTa, METaJaHHbIE, OMYOJIUKOBAaHHBIN U HEOMyOJIMKOBAHHBINA AJIEKTPOHHBIN
JIOKYMEHT, OTKPBITBIN (hopmaT u Jip.)

OmnpeneneHrs TEPMUHOB, MPUBEIECHHBIE B HACTOSIIEM CTAaHIAPTE, UMEIOT
BA)KHOE 3HAYEHUE B IPAKTUYECKON paboTe OMOIMOTEYHBIX CIIEHUATUCTOB.

B pa3snene 4: CTpykrypa M CBOiCTBA 3JIEKTPOHHBLIX JOKYMEHTOB
MPUBOJATCS IOHATUS U TO, YTO MO HUMHU HaJI0 MOHUMATh (Hanpumep: (1. 4.1) noo
INEKMPOHHLIM — (UHOPMAYUOHHBIM) — DECYPCOM — NOHUMAIOMCS  DJIeKMPOHHbIE
OoauHvle (uHopmayus 6 eude uucen, OVK8, CUMBONO8 UIU UX KOMOUHAyuil) u
noooepoicugarouue Ux npocpamMmHo-mexHonocuieckue cpeocmsa). ONUChIBAIOTCA
MPU3HAKH, KOTOPHIMU O0O0JIaJJae€T DSJIEKTPOHHBIM JOKYMEHT; paccMaTpUBAIOTCS
COCTaB (CcoAeprKaTesbHasi YaCTh — KOHTEHT U PEKBU3UTHAS YacTh — METaJlaHHbIE) U
CTPYKTypa dJEKTPOHHBIX JOKYMEHTOB ((pu3ndeckasi, Jorudeckas).

B pa3gene S: Buabl JJIeKTPOHHBIX JAOKYMEHTOB  IIPUBOJUTCS
KJ1accuUKaIs SJIEKTPOHHBIX JOKYMEHTOB.

ITo mpuposae ocHOBHOM MH(MOPMALIMK IJEKTPOHHBIN TOKYMEHT MOXET OBITh:
TEKCTOBBIM, U300pa3UTEIbHBIM, JICKTPOHHBIM, MYJbTUMEAUNHBIM.

[To AuHAMHUYECKUM XapaKTEPUCTHKAM JJIEKTPOHHBIA JOKYMEHT MOXKET
OBbITh: CTATUYHBIM UM AUHAMUYHBIM.

[To xoMMUYeCTBY 3JIEMEHTOB 3JIEKTPOHHBIN JOKYMEHT MOXKET OBITh MPOCTHIM
WJIU COCTaBHBIM.
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ITo cTpyKType KOHTEHTA AJEKTPOHHBIE IOKYMEHTHI ACNATCS HA JTMHEWHBIE U
TUIEPCCHUIOYHBIE, a IO MPOUCXOXKJICHUIO KOHTEHTa OHU MOAPA3ACNAIOTCS Ha
CaMOCTOATENbHBIE, KOIMUA aHAJIOroBOro JAOKYMEHTa, Ha PEAaKlUI0 WM BEPCHUIO
AIIEKTPOHHOTO JOKYMEHTA.

B pa3gene 6: TexHosiorMmYyecKHe XapaKTePUCTUKHU 3JIEKTPOHHOIO
JOKYMEHTA, JTaHbl TEXHOJOTUYECKUE XapAKTEPUCTUKHU AJIEKTPOHHOTO JOKYMEHTA.

Cpena ObITOBaHMS 3JEKTPOHHOTO JOKYMEHTa OIpEAesaeTcs TEeXHOJOTuen
€ro pacHpoCTPAHECHUS, PEKUMOM JOCTYNa U XapaKTEPOM B3aUMOJICUCTBUS C
MoJIb30BaTeNieM (HAmpUMEpP, IO TEXHOJOTHMH PACIPOCTPAHCHUS SJICKTPOHHbBIC
JOKYMEHTBl ~ MOTYT  OBITh:  JIOKQJIbHBIMH, CETEBOTO  pacIpOCTpaHEHUs,
KOMIUIEKCHOTO pAaclpOCTpaHEHUs, a M0 PEXKHUMY JIOCTyNa: OTKPBITBIA U
OTPaHUYCHHBINA JTOCTYTI)

Bonee nogpodno paccmorpum Paznen 7: UnenTuduxanus 3J1eKTPOHHOT O
JOKYMeHTa. B 5TOM pa3zene onpenessitoTcsl TUIIbI METaJaHHBIX (OMHUCATENbHBIE,
CTPYKTYpHBIC, aJIMUHUCTPATUBHBIC, WACHTU(PUKAIMOHHBIE); THUIBI PEKBU3UTOB
(cipaBOYHBIE, CEPBUCHBIE) U JIP.

B nonpaznene 7.4 nmpuBOAUTCA NEPEUYEHb CBEICHHM, KOTOPBIE IOJKHBI
COJIEPKaThCsl B BBIXOJHBIX JAHHBIX IJIEKTPOHHOTO JOKYMEHTA!

— TUTYJIbHBIC JIaHHbBIE

—CBeJICHUs 00 aBTOpE

— 3arjaBue

— ¢opma cojepkaHHs, KOTOpasl OMNpENeiseTcs IO MPUPOJIe OCHOBHOMU
uH(popManu (TEKCT, 3ByKO3aUCh U. T. 1.)

— yKa3zaHue caiTa opraHu3allid WU TMEPCOHAIBLHOIO caiTa, Ha KOTOPOM
Pa3MEIIEH JEKTPOHHBIN JOKYMEHT

— J1aTa, MECTO U BpeMs CO3/aHus

— BHUJ DJJIGKTPOHHOTO JOKYMEHTa (DJICKTPOHHOE W3JaHUE, 3JIEKTPOHHOE
MHCHMO, peKJiama, COOOIIIEHNE B COLIMAIBHBIX CETSX)

— UJACHTU(PHUKAIUOHHBIN HOMEpP, KOTOPBIA UCIOJIb3YETCS ISl PErUCTPAIUH
ANEKTPOHHOTO JOKYMEHTA

— COOTHOILIEHHE C UCXOJHBIM JOKYMEHTOM (OpUTHMHAIBHOCTD )

— o0macth (uzMUecKoil xapakTepucTuku (popmar, pasmep, MPOrpaMMHO-
ammapartHasi cpefia, 1ata OOHOBJICHUS U Jp.)

— o0yacTh MeCTOHaxOXJeHus (agpec caiita B cetu VHTEpHET, MeCTO
XpaHeHUs PU3NYECKOTO HOCUTENS U Jp.)

— MUHHUMaJIbHbIE CUCTEMHbIC TPEOOBAHUS

— OubOmuoreyHas crneurukanus (y4ETHbII HOMEpP, CPOK XpaHEHUs B
oubmoreunoM (oHe)

— 3HaKk nHpopManmonHoi npoaykuuu (0+, 6+, 12+, 16+, 18+)

B mnoppazgene 7.5 roBopUTCS O TOM, YTO BBIXOJHBIE CBEACHHS JJIA
anexkTpoHHoro wm3aanuss npuBogsarcs no ['OCT P 7.0.83, moapasgen 7.6. —
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YKa3bIBAa€T, YTO MOPSAOK COCTABJICHUS OUOIHOTrpaduIecKoil 3aucu dJIEeKTPOHHOTO
16
nokymeHnTa npousoautcs o 'OCT 7.1°7.

Pa3paboTka Ha rocyJapCTBEHHOM YPOBHE HOBBIX CTaHJAPTOB — TpeOOBaHUE
BPEMEHU 10 MOJAEPHU3AIMU OMOIMOTEK, B TOM YHUCie, B 00JacTH (OpMUPOBAHUS
OnOIMOTEeUHbIX (POHJIOB, KaK OCHOBBI OMOJIMOTEYHOM HeATeNbHOCTH. B CBs3M ¢
ATUM BO3HHMKAET BOINPOC O KAYECTBE 3HAHUN PabOTaIOIIUX CIEIHUATUCTOB B 3TOM
HaIpaBIICHUH.

Huxe mpuBomsaTcs mpuMepHble TpeOOBaHUA K OpraHu3aiuu paboThl CO
CTOPOHBI OMOJIMOTEKH U K CIICIUATNCTaM, BBITOIHSIIONINM JaHHBIA BUJ paboT™:

1. bubnmoTeka  JODKHA ~ pacmojaraTb  HEOOXOJUMBIM  KOJUYECTBOM
CHEUAIKNCTOB, TPeOYyEeMbIM /JI BBINOJHEHUS PAOOThI B MOJIHOM OOBEME.
CrpykTypa W IITaTHOE pacnucaHue OWOIMOTEKH YCTaHABIMBAIOTCS C
y4€TOM MEXOTPACIEBbIX HOPM BpPEMEHU Ha pPalOOThI, BBHIMOJIHSEMbIE B
OubIMOTEKax, HOPMAaTUBOB LITATHON YMCIEHHOCTH paOOTHUKOB, 00bEMOB U
CJI0)KHOCTH BBITIOJIHAEMBIX paloT.

2. Ins xaxaoro paOOTHUKA JIOJDKHBI OBITH YTBEPXKACHBI JOJDKHOCTHBIC
WHCTPYKIIUH, YCTAHABIIMBAIOIINE €r0 00S3aHHOCTH U IpaBa.

3. CneuuanucTtbl  JODKHBI ~ UMETh  COOTBETCTBYHOLEE  0Opa3oBaHUE,
KBATM(PUKALNUIO, TPO(PECCHOHANBHYIO TMOJArOTOBKY, 3HAHUS U  OIIBIT,
HEOOXOJUMBIA JJIsl BBITIOJIHEHUS BO3JIOKCHHBIX Ha HUX O0OS3aHHOCTEH.
CrenmanucraM, 3aHUMAIOIIUMCS KOMIUIEKTOBAHUEM, CETOAHS HEOOXOIMMO
3HATB!

— TEHJCHIINH Pa3BUTHS PHIHKA MEYATHBIX U DJIEKTPOHHBIX PECYPCOB;

— OCHOBBI OMOJIMOTEYHOTO MAPKETHHTA;

— COLUANbHO-IeMOorpauueckue O0COOCHHOCTH W WH(GOPMAIMOHHbBIE
MOTPEOHOCTH MOJIb30BaTeNel OMOINOTEKH;

— (enepanbHOE U PETHOHAIIBHOE OUOINOTEYHOE 3aKOHOIATENbCTBRO;

— OCHOBBI @aBTOPCKOTO, TUIIEH3MOHHOTO U JIOTOBOPHOTO TIPaBa;

— OCHOBBI OYXTaJITEPCKOTO yUueTa;

—  CHOCOOBI KOMILJIEKTOBAHUS OMOIMOTEYHBIX dboHI0B B
aBTOMATH3MPOBAHHOM pEXHUME, B TOM UHCJIE C HCIOJIb30BaHUEM
MHTEPHET-PECYpPCOB, BOZMOKHOCTH TOJIy4CeHHUsI OECIIIIATHOTO JOCTYyIIa
K 2JIEKTPOHHBIM pecypcaM U IpaBa OMOJMOTEKH HA HCIIOIb30BaHUE
AJIEKTPOHHBIX TOKYMEHTOB.

CoBpeMEHHBIN ~ KOMIUIEKTaTOp  JODKEH  00JajaTrh  CIeAYIOUIMMHU
poecCHOHATLHBIMU HABBIKAMH:

— CaMOCTOSATEIBHOTO IPUHATHSA PEIIEHUH pu 0TOOpE JOKYMEHTOB;

— O0OBEKTHBHOCTH B OLIEHKE JOKYMEHTOB;

18 perymm noctyna: http://www.vniiki.ru/collection.aspx?control=40&search=&sort=%20ASC&catalogid=temat-
sbor&id=868068&page=2

*TpeboBanus chOPMUPOBAHBI UCXOIS U3 JIMYHOTO OMBITA OPTaHU3AIMH PabOTHI TT0 (popMHUpOBaHUIO HOHIOB B
JIBTHB u u3ydeHust 00IIeMHPOBBIX TSHICHITHH.
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— TPEIBUJICHUS CTEIICHH MCIOJB30BAHUS MPHUOOPETAEMBIX JTOKYMEHTOB
WM 3JIEKTPOHHBIX PECYPCOB, K KOTOPHIM MPEOCTABIISIETCS HOCTYI,

— cBOOOAHOTO BJaJICHHsI METOJIaMU TTOMCKa HEOOXO0IMMOM HH(MOpMaIuu
M0 BCEM HWCTOYHHWKAM, BKIIOYas WH(OOPMAIIMOHHBIE PECYPCHI
WNHurepHera;

— OJKCIUTyaTanud OpUCHON TEXHUKH W KOMITBIOTEPHOTO O0OpYIOBaHUS
(xommroTep, ckaHep, ¢akc, mpoektop, CD-RW, DVD-ROM
JTMCKOBOJIBI U APYTHE).

4, B 0OubnauoTexke CO3JAlOTCSA  yCJIOBHUS  TOBBIINICHUS  KBaIU(UKAIIUU
cnenuaiucTtoB. B cBi3Mm ¢ HEoOXOAMMOCTBIO  TMOCTOSTHHOTO
COBEPILICHCTBOBAHMSI 3HAHWW W HABBIKOB, NPHUMEHSEMBIX B paboTe 110
dopmupoBanuo (B TOM YHCIIE, IO KOMILICKTOBAaHUIO) (OHIOB,
CHEIUAINCTaM JIaHHOTO MNPOQUIS PEKOMEHAYETCS PETYISIpHO IMOCenaTh
TEMaTUYECKHE CEMHHApPbl, KPYIJIbIe CTOJIBI, JICKIIUH, CTaKHPOBKH,
NOCBSILIEHHBIE BompocaM (QopMupoBaHusi OubamoreyHoro ¢ouga. Ilpu
BO3MOYKHOCTH MTPOXOJANTH 00YUCHUE HAa KypcaxX MOBBIMICHUS KBATU(DUKAITIN
Ha (QeaepaTbHOM, KpPacBOM W MYHHIIMIAIBHOM YypoBHsAX. HeoOxommmo
UCIIOJIB30BaTh M HOBBIE  (OpPMBI  AWCTAHIIMOHHOTO  OOYYCHUS:
BUJICOCEMUHAPHI, BUICOKOH(GEPEHITNN, BEOWMHApPHI, B TO >KE€ BpeMs, HE
clelyeT 3a0bIBaTh M O CaMOOOpPa30BaHUH.

B 3aknroyeHuu cnegyer OTMETUTh, YTO TMPUHATHE HA TOCYJAPCTBEHHOM
YPOBHE KOMIUIEKCA HOBBIX HOPMATHBHO-PETIAMEHTUPYIOIIHUX TOKYMEHTOB JaHHOM
TEMaTUKH UMEET KOJIOCCAIIbHOE 3HAYCHHE /IS MPAKTHUYECKOW paboThl OMOIMOTEK
XabapoBCKOTO Kpas 1O COBEPIICHCTBOBAHUIO (POPMUPOBaHUS, OpraHU3alUU
OMOIMOTEUHBIX (POHIOB B KXKI0M KOHKPETHOM OMOIHOTEKE Kpasl.

UToOBl 3aKpenuTh TMOJOKEHUS TMPHUHATHIX CTAHAAPTOB, HEOOXOIUMO
pa3paboTaTh COOTBETCTBYIOIIYIO HOPMaTUBHO-TIPABOBYIO 0azy Ha
MYHHIMIIAIBHOM YpoBHE. B pemenun storo Bompoca cnenuanuctel [IBI'HbB
TOTOBBl OKa3aTh KOHCYJIBTAI[MOHHYIO TMOAJEPKKY, HO MHOTO€ 3aBHUCHUT OT
WHUIIMATUBBl ¥ HAYyYHO-METOJIWYECKOTO MOTCHIMANA IEHTPAIbHBIX OMOINOTEK
MyHHUIUNIATBHBIX 00pa3oBaHuii Xa0apoBCKOIO Kpas.

OTBETCTBEHHOCTh OMOJMOTEK COCTOMT B TOM, 4YTOOB (DOHIBI, B
COBOKYITHOCTH TIPEICTaBIISAsI COOOM CaMyl0 3HAYUTEIBHYIO 4YacTh JOKYMEHTHBIX
pecypcoB Poccuiickoit @enepanmu, Hapsiay ¢ apxuBHbIMU GoHmamu HTU, Obun
MPUBEJACHBI B COOTBETCTBUE C TOJIOKCHHUSMHU HOBBIX CTaHIApTOB W  OTBEYAIIU
COBPEMEHHBIM TPEOOBAaHMSIM TOJb30BaTeNeld MHMOPMAIUH, a JIJIi 3TOTO HY>KHBI,
COTJIaCUTECh, TPAMOTHBIE CHEIUAIKCTHI, BJIAJICIONINE HOBBIMU TEXHOJOTHUSMU U
3HAHHSIMU.

30



